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Production, Import, Export, Recycling, Destruction, Transhipment, Feedstock Use, and Process 
Agent Use of Ozone-Depleting Substances  
 
PART A OF THE SUPPORTING STATEMENT 

Title: Production, Import, Export, Recycling, Destruction, Transhipment, Feedstock Use, and 
Process Agent Use of Ozone-Depleting Substances 

OMB Number: 2060-0170; EPA ICR Number: 1432.40 

Short Characterization 

This information collection request (ICR) covers provisions under the Montreal Protocol on 
Substances that Deplete the Ozone Layer (Montreal Protocol) and Title VI of the Clean Air Act 
(CAA) that establish limits on total U.S. production, import, and export of class I and class II 
ozone-depleting substances (ODS) (or controlled substances). Production and import of class I 
controlled substances (chlorofluorocarbons and others) was phased out in the United States. The 
phaseout includes exemptions for essential uses, critical uses of methyl bromide, quarantine and 
pre-shipment uses of methyl bromide, previously used material, and material that will be 
transformed or destroyed. There are also use restrictions and reduction schedules leading to the 
eventual phaseout of class II controlled substances, with exemptions for previously used material 
and material that will be transformed or destroyed.  
To implement the CAA and meet commitments under the Montreal Protocol, the ODS phaseout 
regulations establish control measures for individual companies. EPA monitors compliance through 
the recordkeeping and reporting requirements established in the regulations at 40 CFR part 82, 
Subpart A.  
In addition, this ICR covers provisions under the rulemaking, “Updates Related to the Use of 
Ozone-Depleting Substances as Process Agents,” that establishes recordkeeping and reporting 
requirements for uses of ODS as process agents.  
This ICR covers reporting and recordkeeping requirements related to the production, import, export, 
transformation, destruction, transshipment, process agent use, and exempted uses of all ODS. For 
the three years covered by this ICR, the total respondent burden associated with this information 
collection will average 8,905 hours per year and the respondent cost will average $1,122,911 per 
year. This includes $36,495 per year for capital investment and operation and maintenance and 
$1,086,416 per year for labor. Over the same time period, the total estimated cost for EPA of the 
information collection will average $191,486 per year. The total estimated cost for all respondents 
and EPA will average $1,314,398 per year.  

Actions to Comply with Terms of Clearance 

In accordance with 5 CFR 1320, the information collection is approved for three years. As terms of 
clearance, however, the agency is required to closely track the frequency with which this collection 
is used and (1) submit a request for revision if the actual burden exceeds the expected level 
approved in this ICR; and (2) ensure that the burden reflected in the renewal is accurate. 
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1. Necessity for the Information Collection 
This information collection is required by regulations at 40 CFR part 82, subpart A and is 
authorized under the CAA. CAA Section 603(b) mandates that each person who produces, imports, 
or exports a controlled substance file a report stating the amount of the substance that was 
produced, imported, and exported by that person during the preceding reporting period. CAA 
Section 606(b) authorizes the import for petition process. Additionally, collection of information for 
methyl bromide critical uses is authorized under CAA Section 604(d)(6), added by Section 764 of 
the 1999 Omnibus Consolidated and Emergency Supplemental Appropriations Act (Public Law No. 
105-277; October 21, 1998). Finally, collection of information for process agent use is authorized 
under the CAA (42 U.S.C. 7414, 7601, 7671-7671q). CAA Section 114 authorizes EPA 
Administrator to require recordkeeping and reporting in carrying out any provision of the CAA 
(with certain exceptions that do not apply here).  
The United States has ratified the amendments to the Montreal Protocol related to ODS. Article 7 of 
the Montreal Protocol, titled “Reporting of data,” specifies the specific data on production 
(including for use as a feedstock), imports, exports, and destruction of each controlled substance 
that the United States supplies annually. Article 7 also includes limited reporting on emissions.  
For methyl bromide, EPA’s Office of Pesticide Programs collaborates in the exemption application 
process. The regulation of pesticides is conducted under the Federal Insecticide, Fungicide, and 
Rodenticide Act (FIFRA), as amended by the Food Quality Protection Act (FQPA).  
The Paperwork Reduction Act (PRA) requires Federal agencies to manage information resources to 
reduce information collection burdens on the public; increase program efficiency and effectiveness; 
and improve the integrity, quality, and utility of information to all users within and outside the 
Agency, including capabilities for ensuring dissemination of public information, public access to 
government information, and protections for privacy and security (44 USC 3506).  

2. Practical Utility/Users of the Data 
The reporting and recordkeeping requirements for class I and class II ODS enables EPA to: 

1. Ensure compliance with the restrictions on production, import, and export of controlled 
substances; 

2. Allow exempted production, import, and export for certain uses and the consequent tracking 
of that production, import and export;  

3. Monitor and approve transfers of class II production and consumption allowances among 
producers and importers; 

4. Allow the import of used ODS through a petition/certification process that is designed to 
reduce fraudulent imports; 

5. Provide clear and consistent notice each year of ODS process agent use information EPA 
collects, aggregates, and reports as a party to the Montreal Protocol; 

6. Effectively monitor ODS process agent uses in a more routine and consistent manner under 
the CAA; 

7. Enhance understanding of ODS emissions; 
8. Fulfill statutory obligations under CAA Section 603(b) for reporting and monitoring;  
9. Provide information to report to the U.S. Congress on the production, use, and consumption 

of class I and class II controlled substances as required in CAA Section 603(d); and 
10. Satisfy the United States’ commitment to report data under Article 7 of the Montreal 

Protocol. 
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Furthermore, applications for methyl bromide critical use exemptions enables EPA to: 
1. Evaluate the technical and economic feasibility of methyl bromide alternatives in the 

circumstance of the specific use, as presented in an application for a critical use exemption; 
2. Ensure that critical use exemptions comply with CAA Section 604(d)(6); and 
3. Support critical use nominations to the Parties to the Montreal Protocol, in accordance with 

paragraph 2 of Decision IX/6 of the Montreal Protocol. 

3. Consideration Given to Information Technology 
EPA requires the use of reporting forms for regulated participants to report the required information 
through the Central Data Exchange (CDX). Reporting forms for controlled substances and 
instructions are available on EPA’s website at https://www.epa.gov/ods-phaseout/ozone-depleting-
substances-ods-recordkeeping-and-reporting.  
EPA stores these data in the ODS Tracking System (ODSTS). The ODSTS was modernized in 2018 
to allow for the electronic submission of all reports, which allows for increased efficiency and a 
reduction in potential errors in interpreting and transcribing written reports. The ODSTS is a secure 
database that maintains all of the data that is submitted to EPA under 40 CFR part 82, subpart A, 
and allows the Agency to: (1) track total production and consumption of controlled substances to 
satisfy conditions of the CAA and fulfill the United States’ commitments under the Montreal 
Protocol; (2) monitor compliance with limits and restrictions on production, imports, exports, and 
specific exemptions from the phaseout for individual U.S. companies; (3) enforce against illegal 
imports; (4) collect information on ODS process agent use; and (4) assess and report on compliance 
with the U.S. phasedown caps established under the Montreal Protocol.  

4. Non-duplication 
All information requested from respondents under this ICR, aside from information on process 
agent use, is required by statute (CAA Sections 114, 603(b), and 604(d)(6)) and is unavailable from 
other sources because it is proprietary.  
Anyone subject to the regulations at 40 CFR part 82, subpart A can report to EPA using CDX. 
Users who have previously registered with CDX can add the ODS Program Service to their existing 
account. A single authorized company official (or designee) does not need to complete the CDX 
registration process multiple times and a given individual need not complete multiple electronic 
signature agreements.  
For the use of ODS as process agents, while subject entities may report some related information, 
such as for existing importer and producer reporting requirements in 40 CFR 82.13 for class I 
controlled substances and 40 CFR 82.24 for class II controlled substances, EPA is requesting 
specific information not required to be submitted under existing 40 CFR part 82 requirements. The 
Greenhouse Gas Reporting Program (GHGRP) was established in 2009 and requires various 
facilities and suppliers to annually report data to EPA (see 40 CFR part 98). A subpart that relates to 
reporting on emissions from similar entities is subpart L, “Fluorinated Gas Production.” Subpart L 
of the GHGRP requires reporting and recordkeeping of emissions from owners or operators of 
facilities that produce a fluorinated gas from any raw material or feedstock chemical, except for 
processes that generate hydrofluorocarbon (HFC)-23 during the production of 
hydrochlorofluorocarbon (HCFC)-22. However, generation or emissions of ODS are not included in 
the reporting threshold, and ODS emissions are not included in the reporting requirements. While 
there is potential for some overlap in GHGRP reporting with this ICR, EPA’s understanding is that 

https://www.epa.gov/ods-phaseout/ozone-depleting-substances-ods-recordkeeping-and-reporting
https://www.epa.gov/ods-phaseout/ozone-depleting-substances-ods-recordkeeping-and-reporting
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these entities are not generally subject to related GHGRP requirements and would not generally 
submit information under these requirements that are already required to be submitted by the 
GHGRP. Therefore, duplication in reporting requirements is not anticipated.  

5. Effects on Small Entities  
Much of this information collection is required by statute. Any additional information required is 
collected in response to Congressional requests for reports and U.S. reporting obligations under the 
Montreal Protocol. The information collection is required to 1) ensure essential-use material is 
available to stakeholders, 2) develop these nationally and internationally mandated reports, and 3) 
maintain compliance with CAA Sections 603, 604, 605, and 606. 
The burden on small entities has been reduced to every extent possible. Small entities include 
laboratories and end users of critical use methyl bromide. Laboratories are required to certify 
purchases of exempted class I controlled substances once per year, indicating that they will only be 
used for laboratory or analytical purposes and not be resold, and identifying the specific use to 
which the substances will be put. The critical use exemption program requires end users to sign a 
short form (1 page in length) certifying that they are buying the exempted material for an allowable 
use and will use it accordingly. The form is kept by the supplier, not the end user. Participation in 
this exemption program is voluntary and constitutes a benefit. 
The Agency has established standards and requirements for the use of EPA’s electronic CDX 
system. Electronic reporting reduces the burden of submissions for industry, including small 
businesses.  

6. Consequences of Not Conducting Collection 
Less frequent collection of data would compromise EPA’s ability to meet statutory requirements 
under CAA Section 603 to monitor production, import, and export of ODS and hinder EPA’s ability 
to identify violations of the existing regulations. The quarterly reporting requirements at 40 CFR 
part 82, subpart A, provide EPA the ability to resolve in a timely manner discrepancies in the data 
reported to EPA.  
Less frequent collection of data could potentially place the United States in a non-compliance status 
under the Montreal Protocol. Quarterly reporting provides EPA with the necessary time to take 
action if an individual reporter or the United States were to exceed the Montreal Protocol’s 
production, import, or export limits or the limits established in CAA Sections 604 and 605. 
EPA’s timing for information collection for methyl bromide critical uses is consistent with the 
timeline under the Montreal Protocol and coincides with the critical use nomination process 
established by the Parties to the Montreal Protocol. Any deviation from that timeline would result in 
a forfeiture from inclusion in a potential U.S. nomination package and subsequent consideration by 
the Parties. 
Less frequent than annual collection of process agent data would hinder EPA’s ability to support 
international agreements concerning the use of controlled substances as process agents and to 
provide relevant information to EPA concerning implications of these uses and emissions. The 
annual reporting requirement, as well as an as-needed report of process changes, provides EPA the 
ability to resolve, in a timely manner, discrepancies in the data reported to us.  
Finally, the U.S. government is required to report data to the Ozone Secretariat under Article 7 of 
the Montreal Protocol on an annual basis no later than September 30th. 
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7. Special Circumstances 
The reporting and recordkeeping requirements do not exceed any of the OMB guidelines found at 5 
CFR 1320.5(d)(2). 

8. Consultations with Persons Outside the Agency 

(a) Public Notice Required Prior to ICR submission to OMB 

In compliance with the Paperwork Reduction Act of 1995, EPA issued a public notice in the 
Federal Register on October 24, 2022 (87 FR 51976). In addition, the proposed rulemaking 
“Protection of Stratospheric Ozone: Updates Related to the Use of Ozone-Depleting Substances as 
Process Agents” (88 FR 72027, October 19, 2023) served as the public notice for the process agent 
use provisions in this ICR. EPA requested comments on this ICR in that proposed rulemaking. One 
commenter stated that certain proposed reporting requirements were unnecessary or redundant, 
would compromise confidential information associated with manufacturing processes, and may 
pose compliance difficulties. Considering the comment, EPA revised the advance notice of changes 
reporting to apply more narrowly to company-wide changes that would result in large and sudden 
increases.  

(b) Consultations 

The burden calculations for this renewal were developed based on information from EPA’s 
consultations for the previous ICR; EPA’s experience collecting data on ODS under 40 CFR part 82 
and similar information under the GHGRP; and comments on the proposed rulemaking “Protection 
of Stratospheric Ozone: Updates Related to the Use of Ozone-Depleting Substances as Process 
Agents” (88 FR 72027, October 19, 2023). In addition, as part of the current data collection process, 
EPA routinely corresponds with stakeholders to answer questions and provide reporting support. 

9. Payments or Gifts to Respondents 
No payments or gifts will be made to respondents. 

10. Confidentiality 
EPA informs the respondents that they may assert claims of business confidentiality for any of the 
information they submit. Information claimed as confidential will be treated in accordance with the 
procedures for handling information claimed as confidential under 40 CFR part 2, Subpart B, and 
will be disclosed to the extent, and by means of procedures, set forth in Subpart B. If no claim of 
confidentiality is asserted when the information is received by EPA, it may be made available to the 
public without further notice to the respondents (40 CFR 2.203).  
For the ODS process agent use data, EPA made determinations concerning whether information that 
would be reported under the rule “Protection of Stratospheric Ozone: Updates Related to the Use of 
Ozone-Depleting Substances as Process Agents” would be considered confidential. These 
determinations are discussed in the rule’s preamble and memorandum titled Confidentiality 
Determinations and Emission Data Designations for Data Elements in the ODS Process Agents 
Reporting Final Rule (available in the rule’s docket through http://www.regulations.gov at Docket 
ID No. EPA–HQ–OAR–2022–0707).  
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All information sent by the submitter via CDX is transmitted securely to protect CBI. The reporting 
tool guides the user through the process of submitting CBI. Documents containing information 
claimed as CBI must be submitted in an electronic format, in accordance with the recordkeeping 
requirements. 

11. Sensitive Questions 
This section is not applicable because this ICR does not involve matters of a sensitive nature. 

12. Estimating Burden and Cost of Collection 

(a) Information Requested 

i) Data items 
All producers, importers, exporters, distributors, applicators, and others identified in §§ 82.13 and 
82.24 (as well as others identified in §82.16, §82.18, §82.20, §82.23), and entities which use 
controlled substances as process agents must record and/or report the following either on a quarterly 
or annual basis, as applicable. One-time and transactional reports are noted where applicable.  
Producers reporting and recordkeeping requirements: 
The following information must be reported using the Class I Producer Quarterly Report (EPA 
Form 5900-151) or Class II Producer Quarterly Report (EPA Form 5900-202): 

• The gross quantity of each controlled substance produced.  
• The quantity of production of each controlled substance under the exemptions for global 

laboratory and other essential uses;  
• The quantity of production of each controlled substance used in processes resulting in their 

transformation by the producer and the quantity intended for transformation by a second 
party; 

• The quantity of production of each controlled substance used in processes resulting in their 
destruction by the producer and the quantity intended for destruction by a second party; 

• The quantity of controlled substance sold or transferred to a person other than the producer 
for use in processes resulting in its transformation or eventual destruction and the name(s) of 
the recipient(s);  

• For controlled substances provided to another entity for transformation, a copy of an IRS 
certification or intent to transform the same controlled substance for a particular 
transformer; 

• For controlled substances provided to another entity for destruction, a copy of a destruction 
verification from that entity; 

• A list of the essential use allowance holders, distributors of laboratory supplies, and 
laboratory customers from whom orders were placed and the quantity of specific essential 
use controlled substance ordered; 

• Certifications from essential use recipients stating that the controlled substances were 
purchased solely for specified essential uses and will not be resold or used in any other 
manufacturing process; 

• In the case of laboratory essential uses, certification from distributors of laboratory supplies 
that controlled substances were purchased for sale to laboratory customers who certify that 
the substances will only be used for essential laboratory and analytical uses, and will not be 
resold or used in manufacturing; or, if sales are made directly to laboratories that the 
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controlled substances will only be used for essential laboratory and analytical uses and will 
not be resold or used in manufacturing. 

 
In the case of methyl bromide, the reporting form Methyl Bromide Producer Quarterly Report (EPA 
Form 5900-141) must be used to report the following:  

• The quantity of methyl bromide produced for quarantine and preshipment applications and 
critical uses; 

• The amount produced and then exported by the producer or by other U.S. companies for 
critical uses; 

• The quantity of methyl bromide produced under the exemptions for global laboratory and 
emergency use; 

• The quantity of production of methyl bromide used in processes resulting in its 
transformation by the producer and the quantity intended for transformation by a second 
party; 

• The quantity of production of methyl bromide used in processes resulting in its destruction 
by the producer and the quantity intended for destruction by a second party; 

• The quantity of methyl bromide sold or transferred to a person other than the producer for 
use in processes resulting in its transformation or eventual destruction and the name(s) of the 
recipient(s);  

• The quantity of methyl bromide sold or transferred to a person other than the producer for 
quarantine and preshipment applications and the name(s) of the recipient(s);  

• One copy of a certification from each recipient that the material will be used only for 
quarantine and preshipment applications; 

• The total amount and type of critical use methyl bromide held in inventory for themselves or 
on behalf of a third party; and 

• Information that the Administrator may reasonably require in carrying out the critical use 
exemption program under CAA Section 604(d)(6) including management and composition 
of pre-phaseout inventory, price of methyl bromide and its alternatives, and fumigant 
emissions reductions practices. 

 
The following are recordkeeping requirements for producers of controlled substances:  

• Dated records of the quantity of each controlled substance produced at each facility; 
• Dated records of the quantity of controlled substances produced for use in processes that 

result in their transformation or for use in processes that result in their destruction and 
quantity sold for use in processes that result in their transformation or for use in processes 
that result in their destruction; 

• Copies of invoices or receipts documenting sale of controlled substance for use in processes 
resulting in their transformation or for use in processes resulting in destruction; 

• Dated records of the quantity of each controlled substance used at each facility as feedstocks 
or destroyed in the manufacture of a controlled substance or in the manufacture of any other 
substance, and any controlled substance introduced into the production process of the same 
controlled substance at each facility; 

• Dated records identifying the quantity of each chemical not a controlled substance produced 
within each facility also producing one or more controlled substances; 

• Dated records of the quantity of raw materials and feedstock chemicals used at each facility 
for the production of controlled substances; 

• Dated records of the shipments of each controlled substance produced at each plant;  
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• The quantity of controlled substances, the date received, and names and addresses of the 
source of used materials containing controlled substances which are recycled or reclaimed at 
each plant; 

• Records of the date, the controlled substance, and the estimated quantity of any spill or 
release of a controlled substance that equals or exceeds 100 pounds; 

• Internal Revenue Service Certificates in the case of transformation, or the destruction 
verification in the case of destruction showing that the purchaser or recipient of a controlled 
substance, in the United States or in another country that is a Party, certifies the intent to 
either transform or destroy the controlled substance, or sell the controlled substance for 
transformation or destruction in cases when production and consumption allowances were 
not expended; 

• Written certifications that quantities of controlled substances, meeting the purity criteria in 
appendix G of this subpart, were purchased by distributors of laboratory supplies or by 
laboratory customers to be used only in essential laboratory and analytical uses as defined 
by appendix G, and not to be resold or used in manufacturing; 

• Transformation verification in the case of transformation, or destruction verification, in the 
case of destruction, in the U.S. or in another country that is a Party, certifies the intent to 
either transform or destroy the controlled substance, or sell the controlled substance for 
transformation or destruction in cases when allowances were not expended; and  

 
Importers reporting and recordkeeping requirements: 
The following information must be reported using the Class I Importer Quarterly Report (EPA 
Form 5900-150) or Class II Importer Quarterly Report (EPA Form 5900-200): 

• The quantity of each controlled substance imported alone and the quantity imported of each 
mixture that consists of a controlled substance; 

• The quantity of controlled substances imported for global laboratory and other essential 
uses, and the servicing of halon aircraft bottles; 

• The quantity of each controlled substance imported for use in processes that result in their 
transformation or destruction by the importer and the quantity intended for transformation or 
destruction by a second party;  

• The quantity of each controlled substance sold for use in processes that result in their 
destruction or transformation and the name(s) of the recipient(s);  

• For each import transaction: the date on which the controlled substance was imported; the 
port through which it passed; the country from which it was imported; the commodity code 
of the shipment; the importer number for the shipment; and the Customs Entry Summary 
Number; 

• For each quantity of a used controlled substance imported for destruction: the date of the 
acknowledgement letter confirming the receipt of a certification for the intent to import the 
material for destruction; 

• For each quantity of a used controlled substance imported for reuse: the date of the non-
objection notice to import the material for reuse; 

• Transformation verifications or destruction verifications showing that the purchaser or 
recipient of imported controlled substances intends to transform or destroy the controlled 
substances; 

• A list of the essential uses, distributors of laboratory supplies, and laboratory customers 
from whom orders were placed, and the quantity of each controlled substance ordered; 
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• Certifications from essential use recipients stating that the controlled substances were 
purchased solely for specified essential uses and will not be resold or used in manufacturing; 

• Certifications from distributors of laboratory supplies that the controlled substances were 
purchased solely for eventual sale to laboratories that certify the controlled substances are 
for essential laboratory and analytical uses, or if sales are made directly to laboratories, 
verifications from laboratories that the controlled substances will only be used for essential 
laboratory and analytical uses and will not be resold or used in manufacturing; 

• For imports of used controlled substances, a copy of the petition submitted, EPA non-
objection notice and the bill of lading for the import; and 

• For imported containers with a heel: the amount brought into the United States with a 
certification that the residual amount in each shipment is less than 10 percent of the volume 
of the container; the fate of the container; and a report indicating the final disposition of 
each shipment. 

 
In the case of methyl bromide, the reporting form Methyl Bromide Importer Quarterly Report (EPA 
Form 5900-144) must be used to report the following: 

• For each import transaction: the date on which the controlled substance was imported; the 
port through which it passed; the country from which it was imported; the importer number 
of the shipment; and the International Trade Data System entry number; 

• The quantities of methyl bromide imported for global laboratory, quarantine and 
preshipment applications, critical use, and emergency uses; 

• The quantity of methyl bromide imported for use in processes that result in their 
transformation or destruction by the importer and the quantity intended for transformation or 
destruction by a second party; 

• The quantity of methyl bromide sold for use in processes that result in their destruction or 
transformation and the name(s) of the recipient(s);  

• The quantity of methyl bromide sold or transferred to a person other than the importer for 
quarantine and preshipment applications; 

• One copy of a certification from each recipient that the material will be used only for 
quarantine and preshipment applications;  

• A list of the distributors of laboratory supplies and laboratory customers from whom orders 
were placed, and the quantity of methyl bromide ordered;  

• Certifications from essential use recipients stating that the methyl bromide was purchased 
solely for specified essential uses and will not be resold or used in any other manufacturing 
process;  

• In the case of laboratory essential uses, certification from distributors of laboratory supplies 
that the methyl bromide was purchased for sale to laboratory customers who certify that the 
substances will only be used for essential laboratory and analytical uses, and will not be 
resold or used in manufacturing; or, if sales are made directly to laboratories that the methyl 
bromide will only be used for essential laboratory and analytical uses and will not be resold 
or used in manufacturing; 

• The total amount and type of critical use methyl bromide held in inventory for themselves or 
on behalf of a third party; 

• Information that the Administrator may reasonably require in carrying out the critical use 
exemption program under CAA Section 604(d)(6) including management and composition 
of pre-phaseout inventory, price of methyl bromide and its alternatives, and fumigant 
emissions reductions practices; and 
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• For imported containers with a heel: the amount brought into the United States with a 
certification that the residual amount in each shipment is less than 10 percent of the volume 
of the container; the fate of the container; and a report indicating the final disposition of 
each shipment. 

 
The following are recordkeeping requirements for importers of controlled substances:  

• The quantity of each controlled substance imported, either alone or in mixtures, including 
the percentage of each mixture which consists of a controlled substance; 

• The quantity of those controlled substances imported that are used (including recycled or 
reclaimed) and, where applicable, the information provided with the petition; 

• The quantity of controlled substances other than transhipments or used, recycled or 
reclaimed substances imported for use in processes resulting in their transformation or 
destruction and quantity sold for use in processes that result in their destruction or 
transformation; 

• For the quantity of the controlled substance imported: The date on which the controlled 
substances were imported; The port of entry through which the controlled substances 
passed; The country from which the imported controlled substances were imported; The 
commodity code for the controlled substances shipped, which must be one of those listed in 
Appendix K to this subpart; The importer number for the shipment; A copy of the bill of 
lading for the import; The invoice for the import; The quantity of imports of used, recycled 
or reclaimed class I controlled substances and class II controlled substances; The U.S. 
Customs entry form; 

• Dated records documenting the sale or transfer of controlled substances for use in processes 
resulting in transformation or destruction; 

• Copies of IRS certifications that the controlled substance will be transformed or destruction 
verifications that it will be destroyed; 

• Copies of certifications that imported controlled substances are being purchased for essential 
laboratory and analytical uses or being purchased for eventual sale to laboratories that 
certify that controlled substances are for essential laboratory and analytical uses; and 

• For transhipments, records of where the controlled substance shipment originated in a 
foreign country, is destined for another foreign country, and will not enter interstate 
commerce within the United States. 

 
Importers of used controlled substance reporting and recordkeeping: 
The following information must be submitted as a petition for EPA’s approval prior to importing 
used controlled substances (EPA Form 5900-472): 

• The name, quantity in kilograms, and commodity code of the used controlled substance to 
be imported; 

• Contact information for the importer, name, address of the importer, the importer ID 
number, the contact person, and the phone number; 

• Contact information of all previous source facilities from which the used controlled 
substance was recovered including: name, address, contact person, email address, and phone 
number; 

• Contact information of the exporter and of all persons to whom the material was transferred 
or sold after it was recovered from the source facility including: name, address, contact 
person, email address, and phone number or a certification from a government or private 
institution with a bank of class I controlled substances; 
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• A detailed description of the previous use of the controlled substance at each source facility 
and a best estimate of when the specific controlled substance was put into the equipment at 
each source facility, and, when possible, documents indicating the date the material was put 
into the equipment or for class I substances, a certification from a government; 

• A list of the name, make and model number of the equipment from which the material was 
recovered at each source facility; 

• If from a halon bank, a letter from the appropriate foreign national government overseeing 
or authorizing the bank;  

• If someone at the source facility recovered the controlled substance from the equipment, the 
name, phone, and email address of that person; 

• The U.S. port of entry for the import, the expected date of shipment, and the vessel 
transporting the chemical. If at the time of submitting a petition the importer does not know 
the U.S. port of entry, the expected date of shipment or the vessel transporting the chemical, 
and the importer receives a non-objection notice for the individual shipment in the petition, 
the importer is required to notify the Administrator of this information prior to the actual 
U.S. Customs entry of the individual shipment; 

• A description of the intended of the used controlled substance, and, when possible, the 
name, address, contact person, and phone number of the ultimate purchaser in the United 
States; 

• The name, address, contact person, email address, phone number and email address of the 
U.S. reclamation facility, where applicable.  

• If the imported controlled substance was reclaimed in a foreign country, the name, address, 
contact person, email address, and phone of any or all foreign reclamation facility(ies) 
responsible for reclaiming the shipment; 

• An export license (or application for an export license or official letter) from the appropriate 
government agency in the country of export and, if recovered in a country other than the 
country of export, the export license, application for an export license, or official letter from 
the appropriate government agency in that country; and 

• An English translation of the export license, application for an export license; or official 
letter from the appropriate government agency in the country of export. 

 
The following information may be requested by EPA following receipt of a petition to import used 
controlled substances for additional clarification and to verify the substance is used:  

• A photo of each unit that contained the used ODS, with serial numbers visible;  
• Photos of a representative sample of the cylinders, with serial numbers visible;  
• A description of the facility from which the used ODS originates, which includes what is 

produced at the facility, the location of the facility, and how long the facility has been in the 
location;  

• A description of each unit from which the used ODS originates; links to websites showing 
brochures, photographs, and/or descriptions of each different unit from which the used ODS 
originates;  

• Copies of the original, signed work orders authorizing collecting of the used ODS;  
• Copies of the paperwork showing that the company completed the work;  
• Copies of payment to the company that collected the used ODS for their services, with 

redactions for confidential or sensitive information such as bank account numbers;  
• Copies of business licenses from the government authorizing collection companies to do this 

type of work;  
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• Information on how transport will occur within the exporting country and to the United 
States;  

• A screenshot of the European Commission export license; the name and contact information 
for the European Commission official who signed the Export License; and copies of all 
paperwork required for movement within the European Union, such as the “Notification 
document for transboundary movement/shipments of waste.” 

• Purity samples for bulk cylinders;  
• A description of the government-authorized halon bank or government owned halon bank;  
• A description of stockpiles of class I controlled substances; and  
• A description of feedstock processes for countries with feedstock production of class I 

controlled substances.  
 

A person receiving a non-objection notice must maintain the following records:  
• A copy of the petition, EPA non-objection notice, copy of the bill of lading for the import, 

and U.S. Customs entry documents for the import that must include one of the commodity 
codes Appendix K to this subpart.  

 
Importers of controlled substances for destruction reporting and recordkeeping: 
The following information must be submitted to EPA for certification of imports of controlled 
substances intended for destruction in the United States (EPA Form 5900-473). This requirement 
applies to each individual shipment of a controlled substances and must be submitted to EPA at 
least 30 working days before the shipment is to arrive at the U.S. port of entry: 

• Name and quantity in kilograms of each controlled substance to be imported,  
• The commodity code for each controlled substance to be imported, which must be one of 

those listed in Appendix K of this subpart;  
• An export license (or application for an export license or official letter) from the appropriate 

government agency in the country of export and, if recovered in a country other than the 
country of export, the export license or application for an export license or official letter 
from the appropriate government agency in that country and quantity in kilograms 
authorized on the license(s); 

• English translation of the export license, application for an export license, or letter from the 
appropriate government agency in that country;  

• The U.S. port of entry for the import, the expected date of shipment and the vessel 
transporting the material. If at the time of submitting the certification of intent to import for 
destruction the importer does not know the U.S. port of entry, the expected date of shipment 
and the vessel transporting the material, and the importer receives a non-objection notice for 
the individual shipment in the petition, the importer is required to notify the Administrator 
of this information prior to the entry of the individual shipment into the United States; 

• Name, address, contact person, phone, and email address of the importer, and the importer 
ID; 

• Name, address, contact person, phone, and email address of the person who will receive and 
destroy the controlled substance(s). This person must be the same person identified on the 
destruction verification;  

• Name, address, contact person, phone, and email address of the person who aggregates a 
controlled substance(s) before it is sent to the destruction facility; and  

• Copy of the destruction verification indicating that the person will “completely destroy” the 
imported controlled substance(s) submitted through CDX within 30 days of destruction. 
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The following are recordkeeping requirements for persons that import controlled substances for 
destruction: 

• A copy of the certificate of intent to import for destruction;  
• A copy of the non-objection notice;  
• A copy of the export license, export license application, or official communication from the 

appropriate government Agency;  
• Customs and Border Protection (CBP) entry documents for the import that must include the 

commodity codes;  
• Records of that date, amount, and type of controlled substance sent for destruction per 

shipment;  
• An invoice from the destruction facility verifying shipment was received; and  
• A copy of the destruction verification.  

 
Aggregators recordkeeping requirements: 
The following are recordkeeping requirements for persons that aggregate controlled substances to 
be sent for destruction: 

• Transactional records that include the name and address of the entity from whom they 
received the ODS and to whom they sent the ODS;  

• Records that include the date and quantity of controlled substances received and sent for 
destruction; and  

• A copy of the destruction verification if they are the final aggregator.  
 

Exporters reporting requirements: 
The following information must be reported using the Class I Exporter Annual Report (EPA Form 
5900-149), Class II Exporter Quarterly Report (5900-199), or Methyl Bromide Exporter Quarterly 
Report (EPA 5900-140): 

• The exporter’s Employer Identification Number; 
• For each export: the type, quantity, and commodity code of each controlled substance 

exported and if the controlled substance is used, recycled or reclaimed; the date on which, 
and the port from which, the controlled substances were exported from the United States or 
its territories; the country to which the controlled substances were exported; the quantity 
exported to each Article 5 country; and the recipient company name, contact person, phone 
number and address; 

• Persons who export used controlled substances (including recycled or reclaimed) must label 
their bill of lading or invoice indicating that the controlled substance is used, recycled, or 
reclaimed. 

• For persons reporting exports for transformation or destruction, the invoice or sales 
agreement containing language similar to the transformation or destruction verifications that 
the purchaser or recipient of the controlled substance intends to transform or destroy those 
substances; and  

• For exports of methyl bromide for quarantine and preshipment applications, the certification 
that the purchaser or recipient and the eventual applicator will only use the material for 
quarantine and preshipment applications. 
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Reporting and recordkeeping requirements for destruction and transformation:  
  
Reporting for persons that destroy controlled substances reporting requirements: 

• A one-time report that can be submitted either electronically or by paper stating: the 
destruction unit’s efficiency; the methods used to record the volume destroyed and those 
used to determine destruction efficiency; and the name of other relevant federal or state 
regulations that may apply to the destruction process. 

• The names and quantities of the controlled substances destroyed annually must be reported 
using the Second-Party Destruction Annual Report (EPA Form 5900-148).  

 
Reporting for persons that purchase controlled substances that were originally produced without 
expending allowances for the purposes of destruction (Second party destruction): 

• A destruction verification (to the producer or importer) containing the following:  
o The identity and address of the person intending to destroy the controlled substances; 
o Information about whether those controlled substances will be completely destroyed, or 

less than completely destroyed, in which case the destruction efficiency at which such 
substances will be destroyed must be included; 

o The time over which the person intends to destroy controlled substances; 
o The signature of the verifying person. 

 
Reporting for persons that transform controlled substances: 

• The name and quantities of the controlled substances transformed annually must be reported 
using the electronic reporting form Second-Party Transformation Annual Report (EPA Form 
5900- 147).  

 
Reporting for persons that purchase controlled substances that were originally produced without 
expending allowances for the purposes of transformation: 

• For class I controlled substances, the person who transforms the substances is to provide the 
producer or importer with an IRS certification that the controlled substances are to be used 
in processes resulting in their transformation.  

• For class II controlled substances, the person who transforms the substances is to provide 
the producer or importer with a transformation verification that includes the following: 
o Identity and address of the person intending to transform the class II controlled 

substances; 
o The quantity of class II controlled substances intended for transformation; 
o Identity of shipments by purchase order number(s), purchaser account number(s), by 

location(s), or other means of identification; 
o Period of time over which the person intends to transform the class II controlled 

substances; and 
o The signature of the verifying person. 

 
The following are recordkeeping requirements for transformers and destroyers:  

• Copies of the invoices or receipts documenting the sale or transfer of the controlled 
substances to the person; 

• Records identifying the producer or importer of the controlled substances received by the 
person; 

• Dated records of inventories of controlled substances at each plant on the first day of each 
quarter; 
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• Dated records of the quantity (in kilograms) of each controlled substance transformed or 
destroyed;  

• In the case where controlled substances were purchased or transferred for transformation 
purposes, a copy of the person's transformation verification;  

• Dated records of the names, commercial use, and quantities (in kilograms) of the resulting 
chemical(s) when the controlled substances are transformed; and 

• Dated records of shipments to purchasers of the resulting chemical(s) when the controlled 
substances are transformed;  

• For persons reporting exports for transformation or destruction, the invoice or sales 
agreement containing language similar to the transformation or destruction verifications that 
the purchaser or recipient of the controlled substance intends to transform or destroy those 
substances; and 

• In the case where controlled substances were purchased or transferred for destruction 
purposes, a copy of the person's destruction verification. 

 
Reporting for persons allocated essential use allowances and persons distributing class I 
controlled substances under the laboratory essential use exemption: 
The following information must be reported using the Class I Laboratory Supplier Quarterly Report 
(EPA Form 5900-153), 

• Type and quantities of each controlled substance received from each producer and/or each 
importer during that quarter and the address of the source company; and 

• Type and quantities of each controlled substance supplied to laboratories as well as the name 
and address of each laboratory company; 

• A list of the distributors of laboratory supplies and laboratory customers from whom orders 
were placed; 

• Certifications from essential use recipients stating that the essential uses and that they will 
not be resold or used in any other manufacturing process; and 

• In the case of laboratory essential uses, certification from distributors of laboratory supplies 
that the substance was purchased for sale to laboratory customers who certify that the 
substances will only be used for essential laboratory and analytical uses and will not be 
resold or used in manufacturing; or, if sales are made directly to laboratories that the 
substance will only be used for essential laboratory and analytical uses and will not be 
resold or used in manufacturing. 

 
Reporting for persons purchasing class I controlled substances under the laboratory essential 
use exemption: 

• Must provide the producer, importer, or distributor with a one-time-per-year certification for 
each controlled substance that the substance will only be used for essential laboratory and 
analytical uses (EPA Form 5900-152). 

 
Reporting and recordkeeping requirements for distributors and end users of methyl bromide:  
 
Reporting for persons distributing quarantine and preshipment (QPS) methyl bromide: 

• Certifications provided to the producer, importer, or distributor from whom they purchased 
the controlled substance that quantities received that were produced or imported solely for 
QPS applications will be sold only for quarantine applications or preshipment applications; 
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• Certifications from applicators, prior to delivery of the quantity, that the quantity of methyl 
bromide ordered will be used solely for QPS applications; 

• The total quantity delivered to applicators in which certifications were received that state the 
methyl bromide would be used solely for QPS applications as well as the name(s) of the 
producer(s) or importer(s) to whom a certification was provided must be submitted using the 
Distributor of QPS Methyl Bromide Quarterly Report (EPA Form 5900-155). 

 
Reporting for persons applying quarantine and preshipment methyl bromide: 

• A document from the commodity owner, shipper, or their agent requesting the use of methyl 
bromide and citing the requirement that justifies its use; and 

• A copy of the certification of order (EPA Form 5900-154) provided to the distributor before 
a shipment that the quantity of controlled substances will be used only for QPS applications. 

 
Recordkeeping for QPS commodity owners, shippers, or their agents: 

• Records for each request certifying knowledge of the requirements associated with the 
exemption for QPS applications. The record must include the certifying language from the 
regulation. 

 
Reporting for persons submitting applications for critical use exemptions of methyl bromide for 
pre-plant and post-harvest (EPA Forms 5900-136 and 5900-137): 

• Identity of contact person; 
• A description of the proposed use (crop/pest combination), the amount of methyl bromide to 

be used, the location of use, the method of application, and any other use information 
requested by the Administrator;  

• A description of past use (crop/pest combination), acreage, the amount of methyl bromide 
used, the method of application, and other historical use data requested by the 
Administrator;  

• An explanation of, and data relating to, the technical feasibility of currently available 
alternatives for their proposed use and any other information required by the Administrator 
to determine whether technically feasible alternatives are available for the proposed use; 

• A description of steps that have been, and will be, taken to find and implement alternatives;  
• Information on historical revenue and available economic measures, such as operating costs 

and any other information required by the Administrator to determine whether economically 
feasible alternatives are available for the proposed use; and  

• Additional information required of applicants may include, but is not limited to, agricultural 
statistics, fumigation conditions and timeline, research proposals and funding levels, and 
transition plans.  
 

Reporting for distributors or applicators of critical use methyl bromide 
• The total quantity and type of methyl bromide purchased; sold directly to critical uses; and 

held in inventory for themselves or on behalf of a third party; 
• The total quantity of methyl bromide that was produced/imported prior to January 1, 2005, 

that is held in inventory for themselves or on behalf of a third party; 
• Certification for each sale that indicates the buyer will only sell or use methyl bromide for 

approved critical uses (EPA Form 5900-139) and order forms and invoices; and 
• Information that the Administrator may reasonably require in carrying out the critical use 

exemption program under CAA Section 604(d)(6) including management and composition 
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of pre-phaseout inventory, price of methyl bromide and its alternatives, and fumigant 
emissions reductions practices may be submitted using the Sales of Critical Use of Methyl 
Bromide to End Users Annual Report (EPA Form 5900-138).  

 
Reporting requirements for persons transferring methyl bromide allowances:  
Persons may submit the following information for inter-company transfers using the Methyl 
Bromide Trades Report (EPA Form 5900-146): 

• The identities and addresses of the transferor; 
• The name and telephone numbers of contact persons for the transferor; 
• The type of allowances being transferred, including the name of the controlled substance for 

which allowances are to be transferred; 
• The quantity of allowances being transferred; 
• The control period(s) for which the allowances are being transferred; and 
• The quantity of expended allowances for the control period being transferred. 

 
The following are recordkeeping requirements for methyl bromide:  

• Producers, importers, and exporters 
o Self-certification form for each sale that indicates the buyer will only sell or use 

methyl bromide for approved critical uses; and  
o Order forms and invoices for methyl bromide. 
o For exports of critical use methyl bromide, certification for each sale that indicates 

the buyer will only sell or use methyl bromide for approved critical uses and order 
forms and invoices. 

• Distributors and Applicators 
o Self-certification form for each sale that indicates the buyer will only sell/use the 

methyl bromide for approved critical uses; and  
o Order forms and invoices for methyl bromide. 

 
Reporting requirements for persons requesting additional class II consumption allowances  
The following information must be included in a request for additional allowances using the Class 
II Request for Additional Consumption Allowances (EPA Form 5900-201): 

• The identities and addresses of the exporter and the recipient of the exports; 
• The exporter's Employer Identification Number; 
• The names and telephone numbers of contact persons for the exporter and the recipient; 
• The quantity and type of class II controlled substances reported; 
• The source of the class II controlled substances and the date purchased; 
• The date on which, and the port from which, the class II controlled substances were 

exported from the U.S. or its territories; 
• The country to which the class II controlled substances were exported; 
• A copy of the bill of lading and the invoice indicating the net quantity shipped and 

documenting the sale; 
• The commodity codes of the class II controlled substances reported; and 
• A written statement from the producer that the class II controlled substances were produced 

with expended allowances. 
 
Reporting requirements for trades of class II consumption allowances  
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Reporting for persons requesting a trade from a Party to the Montreal Protocol must provide a 
signed document from that nation's embassy in the U.S. stating that the nation will establish or 
revise production limits to reflect the trade. 
 
Reporting for persons must submit the following information for inter-company and inter-pollutant 
transfers using the Class II Trades Report (EPA Form 5900-205): 

• The identity and address of the transferee; 
• The name and telephone number of a contact person for the transferee; 
• The type of allowances being converted, including the names of the class II controlled 

substances for which allowances are to be converted; 
• The quantity and type of allowances to be converted; 
• The control period(s) for which the allowances are being converted; and 
• The quantity of expended allowances of the type and for the control period being converted 

will be automatically generated though the electronic form. 
 
In addition, all entities may be required to provide other such information that the Administrator 
may reasonably require to respond to requests from the Ozone Secretariat seeking information 
required by decisions taken by the Parties to the Montreal Protocol. EPA may also use the 
information gathering authority under CAA Section 114 to ensure compliance with existing 
stratospheric protection regulations. 
 
In addition to these data items, respondents are required to register with CDX and complete the 
electronic signature agreement.  
 
Reporting and Recordkeeping Requirements for Users of Controlled Substances as Process 
Agents 
Process Agent One-time Report (class I and class II): 

• The name and address of each facility and plant, and each responsible person’s name, 
email address, and phone number; 

• The name, purpose, and final product manufactured of each process agent application that 
uses a controlled substance;  

• The start-up date of each facility and the start-up date of each plant that uses a controlled 
substance as a process agent; 

• For each facility, the names and amounts of each product and byproduct manufactured in 
the process agent application during the previous control period, including amounts 
destroyed or used as a feedstock;  

• For each facility, the total air, fugitive air, and stack point air emissions of controlled 
substances used as a process agent during the previous control period; 

• For each facility, a description of technologies currently being used and actions taken or 
currently under evaluation to minimize use or emissions of controlled substances used as 
process agents (including estimated emissions reductions associated with each); and 

• For each facility, a description that includes details of the percentages of controlled 
substances used as a process agent and  

o retained within the process agent application; 
o consumed in the process agent application; 
o recovered after the process agent application,  
o emitted; and 
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o entrained in the final product. 
 

One-time ODS Emissions Report: 
 

• For each process listed in § 82.25(b)(2):  
o A description and identification of the process listed in § 82.25(b)(2).  
o A description and number, letter, or other identifier for each process vent associated 

with the process. This identifier must be a consistent name reported from year to 
year. 

o The method(s) used to determine the mass emissions from each process vent 
associated with the process (i.e., process-vent-specific emission factor, process-
vent-specific emission calculation factor, or mass balance).  

o The method(s) used to determine the mass emissions from equipment leaks 
associated with the process. 

o For each controlled substance, each entity must report the total mass in kilograms 
of the controlled substance emitted from the processes listed in § 82.25 (b)(2). 

• For each controlled substance, the total mass in kilograms of the controlled substance 
emitted from the processes listed in § 82.25(b)(2). 

• For each process and controlled substance, the effective destruction efficiency, DEeffective, 
calculated for that process using equation 31 of § 82.25. 

• The monitoring plan, as specified in § 82.25(f)(8), including any revisions since the prior 
year’s submission, as applicable.   

• For processes whose emissions are determined using the emission factor approach under § 
82.25(c)(1)(iii) or the emission calculation factor under § 82.25(c)(1)(iv), the following for 
each process: 

o The identity and quantity of the process activity used to estimate emissions (e.g., 
tons of product produced or tons of reactant consumed) for each process vent 
associated with the process. 

o The site-specific, process-vent- specific emission factor(s) or emission calculation 
factor for each process vent associated with the process. 

o For each controlled substance, the mass emitted from each process vent associated 
with the process, in kilograms.  

o For each controlled substance, the total mass emitted from equipment leaks, in 
kilograms. 

• For processes whose emissions are determined using the mass balance approach under § 
82.25(c)(4), the following for each process, as applicable: 

o Absolute and relative errors calculated under § 82.25(c)(4)(i), as well as the data 
(including quantities and their accuracies and precisions) used in those calculations. 

o The balanced chemical equation that describes the reaction used to manufacture the 
controlled substance product and each controlled substance transformation product. 

o The mass and chemical formula of each controlled substance reactant emitted from 
the process in metric tons. 

o The mass and chemical formula of the controlled substance product emitted from 
the process in metric tons. 

o The mass and chemical formula of each controlled substance byproduct emitted 
from the process in metric tons. 

o The mass and chemical formula of each controlled substance reactant that is fed 
into the process in metric tons. 
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o The mass and chemical formula of each halogen-containing product produced by 
the process in metric tons. 

o If paragraph § 82.25(c)(4)(iv) was used to estimate the total mass of halogen in 
destroyed or recaptured streams, the following: 
 The mass and chemical formula of each halogen-containing product 

removed from the process and fed into the destruction device (metric tons). 
 The mass and chemical formula of each halogen-containing byproduct 

removed from the process and fed into the destruction device (metric tons). 
 The mass and chemical formula of each halogen-containing reactant 

removed from the process and fed into the destruction device (metric tons). 
 The mass and chemical formula of each halogen-containing byproduct 

removed from the process and recaptured (metric tons). 
 The demonstrated destruction efficiency of the destruction device for each 

controlled substance fed into the device from the process in greater than 
trace concentrations (fraction). 

o If § 82.25(c)(4)(xv) was used to estimate the total mass of halogen in destroyed or 
recaptured streams, the following: 
 The mass of halogen in each stream fed into the destruction device (metric 

tons). 
 The mass of halogen recaptured (metric tons). 
 The weighted average destruction efficiency of the destruction device 

calculated for each stream under § 82.25(c)(4)(xvi). 
o The fraction of the mass emitted that consists of each halogen-containing reactant.  
o The fraction of the mass emitted that consists of the halogen-containing product. 
o The fraction of the mass emitted that consists of each halogen-containing 

byproduct. 
o The method used to estimate the total mass of halogen in destroyed or recaptured 

streams (specify § 82.25(c)(4)(iv) or (xv)). 
• For each facility that destroys a controlled substance, the excess emissions that result from 

malfunctions of the destruction unit, and these excess emissions must be reflected in the 
controlled substance estimates in § 82.25(c)(1).  

• For each facility that destroys controlled substances, a report containing the information in 
§ 82.25(e)(5)(i) through (iii). This report is one-time unless a change is made to the 
destruction unit that would be expected to affect its destruction efficiencies. 

o Chemical identity of the controlled substance(s) used in the performance test 
conducted to determine destruction efficiency, including surrogates, and 
information on why the surrogate is sufficient to demonstrate the destruction 
efficiency for each controlled substance, consistent with requirements in § 
82.25(d)(7)(i), vented to the destruction unit.  

o Date of the most recent destruction unit test.  
o Name of all applicable Federal or State regulations that may apply to the 

destruction process. 
• For each facility that destroys controlled substances, separately from the controlled 

substance emissions reported under § 82.25(e)(2), the following for each previously 
produced controlled substance destroyed: 

o The mass of the controlled substance emitted from the destruction unit (kilograms). 
• For each facility that destroys controlled substance(s) used as a process agent a one-time 

report, that describes any measurements, research, or analysis that it has performed or 
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obtained that relate to the formation of products of incomplete combustion that are 
controlled substances during the destruction of controlled substances. The report must 
include the methods and results of any measurement or modeling studies, including the 
products of incomplete combustion for which the exhaust stream was analyzed, as well as 
copies of relevant scientific papers, if available, or citations of the papers, if they are not. 
No new testing is required to fulfill this requirement. 

Process Agent Annual Report (class I and class II): 

• For each facility, contact information including email address and phone number for a 
primary and alternate contact person; 

• For each facility, the name and amount of each controlled substance initially introduced into 
the process agent application for use as a process agent, specified independently whether the 
controlled substance was:  

o Obtained as virgin; 
o Obtained as used; 
o Produced by the entity;  
o Purchased from a U.S. producer; 
o Imported; 
o Reclaimed by the entity from a different use; and 
o Reclaimed by another entity. 

• For each facility, the name and amount of each controlled substance used as a process agent 
and reused or recycled for use by the entity for continued use in the same process agent 
application at the same facility;  

• For each facility, the name and amount of each controlled substance used as a process agent 
that was ultimately: 

o Transformed; 
o Reused or recycled for use in a different process agent application; or 
o Destroyed by approved destruction technologies. 

• For each facility, the total air, fugitive air, and stack point air emissions of each controlled 
substance used as a process agent; 

• For each facility, the names and amounts of each product and byproduct manufactured in the 
process agent application during the previous control period, including amounts destroyed or 
used as a feedstock; 

• For each facility, a description of emission reduction actions for controlled substances used 
as a process agent taken since the last one-time or annual report, planned, or currently under 
evaluation. 
 

Process Agent Annual Emissions Report: 
 

• For each process listed in § 82.25(b)(2):  
o A description and identification of the process listed in § 82.25(b)(2).  
o A description and number, letter, or other identifier for each process vent associated 

with the process. This identifier must be a consistent name reported from year to 
year. 

o The method(s) used to determine the mass emissions from each process vent 
associated with the process (i.e., process-vent-specific emission factor or process-
vent-specific emission calculation factor).  
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o The method(s) used to determine the mass emissions from equipment leaks 
associated with the process. 

• For each controlled substance, the total mass in kilograms of the controlled substance 
emitted from the processes listed in § 82.25(b)(2). 

• For each controlled substance, the total mass in kilograms of the controlled substance 
emitted from the processes listed in § 82.25(b)(2). 

• For each process and controlled substance, the effective destruction efficiency, DEeffective, 
calculated for that process using Equation 31 of § 82.25. 

• The monitoring plan, as specified in § 82.25(f)(8), including any revisions since the prior 
year’s submission, as applicable.   

• For processes whose emissions are determined using the emission factor approach under § 
82.25(c)(1)(iii) or the emission calculation factor under § 82.25(c)(1)(iv), the following for 
each process: 

o The identity and quantity of the process activity used to estimate emissions (e.g., 
tons of product produced or tons of reactant consumed) for each process vent 
associated with the process. 

o The site-specific, process-vent-specific emission factor(s) or emission calculation 
factor for each process vent associated with the process. 

o For each controlled substance, the mass emitted from each process vent associated 
with the process, in kilograms.  

o For each controlled substance, the total mass emitted from equipment leaks, in 
kilograms. 

• For each facility that destroys a controlled substance, the excess emissions that result from 
malfunctions of the destruction unit, and these excess emissions must be reflected in the 
controlled substance estimates in § 82.25(c)(1).  

• For each facility that destroys controlled substances, a report containing the information in § 
82.25(e)(5)(i) through (iii). This report is one-time unless a change is made to the 
destruction unit that would be expected to affect its destruction efficiencies. 

• Chemical identity of the controlled substance(s) used in the performance test conducted to 
determine destruction efficiency, including surrogates, and information on why the surrogate 
is sufficient to demonstrate the destruction efficiency for each controlled substance, 
consistent with requirements in § 82.25(d)(7)(i), vented to the destruction unit.  

• Date of the most recent destruction unit test.  
• Name of all applicable Federal or State regulations that may apply to the destruction 

process. 
• For each facility that destroys controlled substances, separately from the controlled 

substance emissions reported under § 82.25(e)(2), the following for each previously 
produced controlled substance destroyed: 

o The mass of the controlled substance emitted from the destruction unit (kilograms). 
• For each facility that destroys controlled substance(s) used as a process agent a one-time 

report, that describes any measurements, research, or analysis that it has performed or 
obtained that relate to the formation of products of incomplete combustion that are 
controlled substances during the destruction of controlled substances. The report must 
include the methods and results of any measurement or modeling studies, including the 
products of incomplete combustion for which the exhaust stream was analyzed, as well as 
copies of relevant scientific papers, if available, or citations of the papers, if they are not. No 
new testing is required to fulfill this requirement. 
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Advance Notice of Changes Report, as needed (Class I and Class II): 

• For each entity, any process agent application changes anticipated to result in increases for 
the next annual report, as compared to the previous control period and the average of the 
three previous control periods, of the following magnitude must be specified in a report 
submitted to EPA at least 180 days prior to implementing the change: 

o Greater than 20 percent of the amount of the controlled substance initially introduced 
for use as a process agent; or  

o At least one metric ton and 20 percent of the amount emitted during use as a process 
agent. 

Recordkeeping Requirements (class I and class II): 

• Dated records of the quantity of each controlled substance initially introduced at each 
facility into the process application for use as a process agent; 

• Dated records of the quantity of each controlled substance produced at each facility for use 
as a process agent;  

• Records identifying the producer or importer of the controlled substance received at each 
facility for use as a process agent by the entity; 

• For each facility, copies of the invoices or receipts documenting the sale or other transfer of 
ownership of each controlled substance for use as a process agent to the entity; 

• Dated records identifying the quantity of each product manufactured within each facility by 
using a controlled substance as a process agent;  

• For each facility, records of the date and the estimated quantity of any spill or release of 
each controlled substance used as a process agent that equals or exceeds 100 pounds;  

• For each facility, a description of the methodology used to measure and calculate emissions, 
and dated records of equipment parameters, measured data, supporting calculations, and 
other rationale used to validate reported emission quantities; 

• For each facility, dated records of the quantity of each controlled substance used as a 
process agent which is subsequently transformed or destroyed; 

• In the case where class I controlled substances used as a process agent were ultimately 
transformed by an entity other than the entity which last used the class I controlled 
substances as a process agent, a copy of the Internal Revenue Service Certificate showing 
that the purchaser or recipient of the controlled substance, in the United States or in another 
country that is a Party, certifies the intent to transform the controlled substance, or sell the 
controlled substance for transformation; 

• In the case where class I controlled substances used as a process agent were ultimately 
destroyed by an entity other than the entity which last used the class I controlled substances 
as a process agent, a copy of the destruction verification (as in § 82.13(k)), showing that the 
purchaser or recipient of a controlled substance, in the United States or in another country 
that is a Party, certifies the intent to destroy the controlled substance, or sell the controlled 
substance for destruction; 

• In the case where class II controlled substances used as a process agent were ultimately 
transformed by an entity other than the entity which last used the class II controlled 
substances as a process agent, a copy of the entity's transformation verification as provided 
under § 82.24(e)(3); and  

• In the case where class II controlled substances used as a process agent were ultimately 
destroyed by an entity other than the entity which last used the class II controlled substances 
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as a process agent, a copy of the entity's destruction verification, as provided under § 82.24 
(e)(5). 

• Identification of all processes subject to § 82.25, including the unit identification as 
appropriate, the process identification reported for the process under § 82.25(e)(1)(ii)(A) 
through (B), and the product with which the process is associated.  

• Monthly and annual records, as applicable, of all analyses and calculations conducted as 
required under § 82.25(c), including the data monitored under § 82.25(d), and all 
information reported as required under § 82.25(e).  

• Documentation of the information collected under § 82.25(d)(1).  
o Identification of all continuous process vents with emissions of controlled substances 

that are included in the top quartile of continuous process vents, and all continuous 
process vents in the remaining group (i.e., bottom three quartiles of continuous 
process vents with lower emissions of controlled substances). Include the data and 
calculation used to develop the preliminary estimate of emissions for each process 
vent. 

o Identification of all batch process vents.  
o For each vent, identification of the method used to develop the factor (i.e., emission 

factor by emissions test, emission calculation factor, or mass balance).  
o The emissions test data and reports (see § 82.25(d)(2)(v)) and the calculations used 

to determine the process-vent-specific emission factor, including the actual process-
vent-specific emission factor, the average hourly emission rate of each controlled 
substance from the process vent during the test and the process feed rate, process 
production rate, or other process activity rate during the test.  

o The process-vent-specific emission calculation factor and the calculations used to 
determine the process-vent-specific emission calculation factor.  

o The annual process production quantity or other process activity information in the 
appropriate units, along with the dates and time period during which the process was 
operating and dates and time periods the process vents are vented to the destruction 
unit. As an alternative to date and time periods when process vents are vented to the 
destruction unit, a facility may track dates and time periods that process vents by-
pass the destruction unit.  

o Calculations used to determine annual emissions of each controlled substance for 
each process and the total controlled substance emissions for all processes, i.e., total 
for facility. 

• For each facility that destroys controlled substances and reflects this destruction in § 
82.25(c), the emissions performance testing reports (including revised reports) for each 
destruction unit. The emissions performance testing report must contain all information and 
data used to derive the destruction efficiency for each controlled substance whose 
destruction the facility reflects in § 82.25(c), as well as the key process and device 
conditions during the test. This information includes the following:  

o Destruction efficiency (DE) determined for each controlled substance whose 
destruction the facility reflects in § 82.25(c), in accordance with § 82.25(d)(7)(i)(A).  

o Chemical identity of the controlled substance(s) used in the performance test 
conducted to determine destruction efficiency, including surrogates, and information 
on why the surrogate is sufficient to demonstrate destruction efficiency for each 
controlled substance, consistent with requirements in § 82.25(d)(7)(i)(A), vented to 
the destruction unit.  
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o Mass flow rate of the stream containing the controlled substance or surrogate into the 
device during the test.  

o Concentration (mass fraction) of each controlled substance or surrogate in the stream 
flowing into the device during the test.  

o Concentration (mass fraction) of each controlled substance or surrogate at the outlet 
of the destruction unit during the test.  

o Mass flow rate at the outlet of the destruction unit during the test.  
o Test methods and analytical methods used to determine the mass flow rates and 

controlled substance (or surrogate) concentrations of the streams flowing into and 
out of the destruction unit during the test.  

o Destruction unit conditions that are normally monitored for device control, such as 
temperature, total mass flow rates into the device, and CO or O2 levels.  

o Name of all applicable Federal or State regulations that may apply to the destruction 
process.  

• For equipment subject to § 82.25(c)(2), information on the number of each type of 
equipment, the service of each piece of equipment (gas, light liquid, heavy liquid); the 
concentration of each controlled substance in the stream; each piece of equipment excluded 
from monitoring requirement; the time period each piece of equipment was in service, and 
the emission calculations for each controlled substance for all processes. Depending on the 
equipment leak monitoring approach followed, each entity must maintain information for 
equipment on the associated screening data concentrations for greater than or equal to 
10,000 ppmv and associated screening data concentrations for less than 10,000 ppmv; 
associated actual screening data concentrations; and associated screening data and leak rate 
data (i.e., bagging) used to develop a unit-specific correlation. If a site-specific leak 
detection approach was developed and followed, provide the records for monitoring events 
and the emissions estimation calculations, as appropriate, consistent with the approach for 
equipment leak emission estimation in the monitoring plan. 

• Dated records documenting the initial and periodic calibration of all analytical equipment 
used to determine the concentration of controlled substances, including but not limited to 
gas chromatographs, gas chromatography-mass spectrometry (GC/MS), gas chromatograph-
electron capture detector (GC/ECD), fourier transform infrared (FTIR), and nuclear 
magnetic resonance (NMR) devices, and all mass measurement equipment such as weigh 
scales, flowmeters, and volumetric and density measures used to measure the quantities 
reported under § 82.25, including the industry standards or manufacturer directions used for 
calibration pursuant to § 82.25(d)(5), (6), (12), and (13).  

• A written monitoring plan must be completed by 120 days after the date of publication of 
the final rule in the Federal Register, or within 120 days of the date that an entity first meets 
the criteria in § 82.25(a). 

o At a minimum, the Controlled Substance Monitoring Plan shall include the elements 
listed in § 82.25(f)(8)(i).  
 Identification of positions of responsibility (i.e., job titles) for collection of 

the emissions data.  
 Explanation of the processes and methods used to collect the necessary data 

for calculations under § 82.25.  
 Description of the procedures and methods that are used for quality 

assurance, maintenance, and repair of all continuous monitoring systems, 
flow meters, and other instrumentation used to provide data for the controlled 
substances reported under 40 CFR part 82.  
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o The monitoring plan may rely on references to existing corporate documents (e.g., 
standard operating procedures, quality assurance programs under appendix F to 40 
CFR part 60 or appendix B to 40 CFR part 75, and other documents) provided that 
the elements required by § 82.25(f)(8)(i) are easily recognizable.  

o The owner or operator shall revise the monitoring as needed to reflect changes in 
production processes, monitoring instrumentation, and quality assurance procedures; 
or to improve procedures for the maintenance and repair of monitoring systems to 
reduce the frequency of monitoring equipment downtime. 

ii) Respondent Activities 
A summary of respondent activities by respondent type is provided in Table I below. 

Table I. Respondent Activities by Respondent Type 
Activity Reporting Frequency 

Producers 
Submit class I quarterly report Quarterly 
Submit class II quarterly report Quarterly 
Submit MeBr quarterly report Quarterly 
Maintain records N/A 
Importers 
Submit class I quarterly report Quarterly 
Submit class II quarterly report Quarterly 
Submit MeBr quarterly report Quarterly 
Maintain records N/A 
Submit import petitions As Needed 
Submit import certifications As Needed 
Exporters 
Submit class I annual report Annually 
Submit class II quarterly report Quarterly 
Submit MeBr quarterly report Quarterly 
Maintain records N/A 
Submit request for additional consumption allowances As Needed 
Transformers  
Submit annual second party report Annually 
Maintain records N/A 
Submit transformation verification to third party Annually 
Destroyers 
Submit one-time report One-Time 
Submit annual second party report Annually 
Maintain records N/A 
Submit destruction verification to third party Annually 
Aggregators 
Maintain records N/A 
Transfers 
Submit domestic transfer request As Needed 
Submit international transfer request As Needed 
Maintain records N/A 
Laboratory Suppliers 
Submit quarterly report Quarterly 
Laboratories 
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Activity Reporting Frequency 
Submit annual certification to third party Annually 
Methyl Bromide Distributors and End-Users 
Submit critical use application Annually 
Submit annual critical use sales report Annually 
Submit annual pre-2005 stocks report Annually 
Submit quarterly QPS distribution report Quarterly 
Submit QPS distributor certification to third party Annually 
Submit QPS applicator certification to third party Annually 
Submit critical use end user certification to third party Annually 
Maintain records N/A 
Process Agent Users 
Submit one-time process agent report One-Time 
Submit annual process agent report Annually 
Submit one-time ODS emissions report One-Time 
Submit annual ODS emissions report Annually 
Submit advance notice of changes report As Needed 
Maintain records N/A 

 
Reports and records associated with the activities listed above must be kept for three years. All 
amounts must be reported in kilograms. The recordkeeping requirements pertain to original 
documents that are held by companies in the normal course of conducting business, accounts of 
daily production runs, sales invoices, and bills of lading. Information from these recordkeeping 
documents is summarized in reports. Recordkeeping requirements are designed to aid EPA in 
compliance monitoring, site inspection, and enforcement actions.  

(b) Collection Schedule 

The following information is required on a specific collection schedule: 

• Producers, importers, and exporters report to EPA quarterly (45 days after the end of each 
quarter); 

• Persons who destroy or transform controlled substances or use controlled substances as 
process agents report to EPA annually (45 days after the end of each year); 

• Persons that import used controlled substances for destruction in the United States submit to 
EPA on a transactional basis, a certification to import used ODS for destruction; 

• Persons that import used controlled substances for reuse in the United States submit a 
petition to EPA on a transactional basis; 

• Persons that use a controlled substance as a process agent must submit a one-time report; 
• Persons that use a controlled substance as a process agent and that have a process change 

that meets the criteria in §§ 82.13(ee)(2)(viii) or 82.24(g)(2)(viii) must report to EPA on an 
as-needed basis (at least 180 days prior to implementing the change); 

• Persons requesting critical use methyl bromide submit their applications annually (due 
September 15, three years prior to the year in which the material is to be used); and 

• Persons transferring consumption allowances to another company or to another chemical; 
requesting additional consumption allowances; requesting international transfer of 
allowances; requesting a trade from or to a Party to increase or decrease production 
allowances; or importing used controlled substances (via petition) must submit reports to 
EPA on a transactional basis. 



 
  9/20/2024 

Page 28 of 39 

All entities may be required to provide other such information that the Administrator may 
reasonably require. On average, the Agency anticipates this to occur less than annually per 
prospective respondent. There will also be generally infrequent requests from EPA to implement the 
program or address compliance issues. 

(c) Estimating Respondent Burden 

EPA identified 40 information collection activities that are mandated by EPA’s regulations. EPA 
estimated the number of respondents per activity and the amount of time associated with each 
activity based on EPA’s prior experience collecting this information on ODS and fluorinated 
greenhouse gases under 40 CFR part 82 and the GHGRP (74 FR 56260; October 30, 2009), 
respectively. This analysis assumes that all respondent burden hours are incurred by technical and 
clerical staff at companies that submit reports and/or maintain records. Table II below summarizes 
the number of burden hours incurred by each respondent for each information collection activity. 

(d) Estimating Respondent Costs 

To determine respondent costs, an average hourly wage rate of $60.54 for technical staff, the hourly 
wage rate for professional and related persons, was derived from the Bureau of Labor Statistics 
(BLS) Employer Cost and Employee Compensation, Table 2. (“civilian workers, by occupational 
and industry group”), June 2022. An average hourly wage rate of $47.73 for clerical staff, the 
hourly wage rate for administrative services and facilities managers, was derived from the BLS 
Occupational Outlook Handbook, April 2022. A 110 percent increase was added to reflect the 
estimated additional costs for overhead and fringe, which increased the wage rates to $127.13 and 
$100.23 per hour for technical staff and clerical staff, respectively. Burden hours were multiplied by 
the labor rate to determine respondent costs. 
Table II below summarizes annual labor costs for each respondent by information collection 
activity, and Table III summarizes total annual costs. Costs are calculated by multiplying burden 
hours per response by the number of responses per year by the assumed hourly wage rate of 
technical and clerical staff. The number of responses per year are based on the reporting frequency 
of each activity (as outlined in Table II) and EPA’s experience implementing the ODS allowance 
system and similar activity data on fluorinated greenhouse gases under the GHGRP. 

(e) Estimating the Respondent Universe and Total Burden and Costs 

The respondent universe for this ICR is based on historical data submitted to EPA over the past two 
years. In total, EPA estimates 1,175 unique respondents are subject to the information collection 
requirements outlined in this ICR. This estimate takes into account that the respondent types 
specified in Table II are not mutually exclusive, meaning a given respondent may be subject to 
more than one information collection activity. 
Table III summarizes the total number of respondents per activity per year as well as total burden 
hours and costs per year. The number of respondents per activity per year are expected to remain 
constant across the three years covered by this ICR. Total respondent burden hours and costs are 
derived by multiplying the number of respondents per activity by total hours and total costs per 
respondent per year (see Table II). EPA has not deducted any respondent burden for ODS process 
agent users that may already be covered under the GHGRP’s ICR (2060-0629). 
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13. Estimating the Capital/Start-up and Operation/Maintenance Costs of the Collection 
Operations and maintenance (O&M) costs associated with recordkeeping requirements were 
designated at $50 per year, which will cover the cost of whatever method companies use to store 
their records, such as a flash drive, paper file, or cloud storage. Total O&M costs associated with 
the one-time and annual process agent use reports were designated at $1,851 and $2,521, 
respectively, over the three-year period covered by this ICR. 
Table II below summarizes O&M costs for each respondent by information collection activity, and 
Table III summarizes total annual costs, including O&M costs.
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(a) Detailed Respondent Burden Hours and Cost Tables 

Table II. Hours and Costs per Respondent Activity 

Respondent 
Type   Activity  

Responses 
per 

Respondent 
per Year 

Technical 
Hours 

per 
Response  

 Clerical 
Hours 

per 
Response  

 Total 
Hours per 

Respondent 
per Year  

Labor Cost 
per 

Respondent 
per Year 

O&M 
Costs per 

Respondent 
per Year 

Producers 

Submit class I quarterly report 4 2.0 0.0 8.0 $1,017 $0 
Submit class II quarterly 
report 4 2.0 0.0 8.0 $1,017 $0 

Submit MeBr quarterly report 4 1.0 0.0 4.0 $509 $0 
Maintain records 1 0.0 4.0 4.0 $401 $50 

Importers 

Submit class I quarterly report 4 4.0 0.0 16.0 $2,034 $0 
Submit class II quarterly 
report 4 4.0 0.0 16.0 $2,034 $0 

Submit MeBr quarterly report 4 2.0 0.0 8.0 $1,017 $0 
Maintain records 1 0.0 4.0 4.0 $401 $50 
Submit import petitions 6 4.0 0.0 24.0 $3,051 $0 
Submit import certifications 6 1.0 0.0 6.0 $763 $0 

Exporters 

Submit class I annual report 1 4.0 0.0 4.0 $509 $0 
Submit class II quarterly 
report 4 4.0 0.0 16.0 $2,034 $0 

Submit MeBr quarterly report 4 2.0 0.0 8.0 $1,017 $0 
Submit request for additional 
consumption allowances 2 4.0 0.0 8.0 $1,017 $0 

Destroyers 

Submit one-time report 1 4.0 0.0 4.0 $509 $0 
Submit annual second party 
report 1 2.0 0.0 2.0 $254 $0 

Maintain records 1 0.0 4.0 4.0 $401 $50 
Submit destruction 
verification to third party 1 2.0 0.0 2.0 $254 $0 
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Respondent 
Type   Activity  

Responses 
per 

Respondent 
per Year 

Technical 
Hours 

per 
Response  

 Clerical 
Hours 

per 
Response  

 Total 
Hours per 

Respondent 
per Year  

Labor Cost 
per 

Respondent 
per Year 

O&M 
Costs per 

Respondent 
per Year 

Aggregators Maintain records 1 0.0 1.0 1.0 $100 $50 

Transformers 

Submit annual second party 
report 1 2.0 0.0 2.0 $254 $0 

Maintain records 1 0.0 4.0 4.0 $401 $50 
Submit transformation 
verification to third party 1 2.0 0.0 2.0 $254 $0 

Transfers 

Submit domestic transfer 
request 1 4.0 0.0 4.0 $509 $0 

Submit international transfer 
request 1 4.0 0.0 4.0 $509 $0 

Laboratory 
Suppliers Submit quarterly report 4 4.0 0.0 16.0 $2,034 $0 

Laboratories Submit annual certification to 
third party 1 1.0 0.0 1.0 $127 $0 

Methyl 
Bromide 
Distributors 
and End-Users 

Submit critical use application 1 38.0 0.0 38.0 $4,831 $0 
Submit annual critical use 
sales report 1 2.0 0.0 2.0 $254 $0 

Submit annual pre-2005 
stocks report 1 1.0 0.0 1.0 $127 $0 

Submit quarterly QPS 
distribution report 4 2.0 0.0 8.0 $1,017 $0 

Submit QPS distributor 
certification to third party 4 1.0 0.0 4.0 $509 $0 

Submit QPS applicator 
certification to third party 6 1.0 0.0 6.0 $763 $0 

Submit critical use end user 
certification to third party 1 0.25 0.0 0.25 $32 $0 

Maintain records 1 0.0 4.0 4.0 $401 $50 
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Respondent 
Type   Activity  

Responses 
per 

Respondent 
per Year 

Technical 
Hours 

per 
Response  

 Clerical 
Hours 

per 
Response  

 Total 
Hours per 

Respondent 
per Year  

Labor Cost 
per 

Respondent 
per Year 

O&M 
Costs per 

Respondent 
per Year 

Process Agent 
Users 

Submit one-time report 1 90.0 12.0 102.0 $12,644 0.0 
Submit annual report 1 6.0 0.0 6.0 $763 $0 
Submit one-time ODS 
emissions report 1 1,294.0 185.0 1479.0 $183,049 $1,851 

Submit annual ODS 
emissions report 1 100.0 14.0 114.0 $14,116 $2,521 

Submit advance notice of 
changes report 0.1 6.0 0.0 0.7 $85 $0 

Maintain records 1 0.0 42.0 42.0 $4,210 $0 
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Table III. Respondent Burden and Cost Table 

Respondent 
Type   Activity  

Respondents per 
Activity per Year 

 Total Hours per 
Year  Total Cost per Year 

Y1 Y2 Y3 Y1 Y2 Y3 Y1 Y2 Y3 

Producers 

Submit class I quarterly report 10 10 10 80 80 80 $10,170 $10,170 $10,170 
Submit class II quarterly 
report 6 6 6 48 48 48 $6,102 $6,102 $6,102 

Submit MeBr quarterly report 2 2 2 8 8 8 $1,017 $1,017 $1,017 
Maintain records 18 18 18 72 72 72 $8,117 $8,117 $8,117 

Importers 

Submit class I quarterly report 12 12 12 192 192 192 $24,409 $24,409 $24,409 
Submit class II quarterly 
report 9 9 9 144 144 144 $18,307 $18,307 $18,307 

Submit MeBr quarterly report 5 5 5 40 40 40 $5,085 $5,085 $5,085 
Maintain records 20 20 20 80 80 80 $9,018 $9,018 $9,018 
Submit import petitions 4 4 4 96 96 96 $12,204 $12,204 $12,204 
Submit import certifications 2 2 2 12 12 12 $1,526 $1,526 $1,526 

Exporters 

Submit class I annual report 15 15 15 60 60 60 $7,628 $7,628 $7,628 
Submit class II quarterly 
report 4 4 4 64 64 64 $8,136 $8,136 $8,136 

Submit MeBr quarterly report 6 6 6 48 48 48 $6,102 $6,102 $6,102 
Submit request for additional 
consumption allowances 1 1 1 8 8 8 $1,017 $1,017 $1,017 

Destroyers 

Submit one-time report 1 1 1 4 4 4 $509 $509 $509 
Submit annual second party 
report 11 11 11 22 22 22 $2,797 $2,797 $2,797 

Maintain records 11 11 11 44 44 44 $4,960 $4,960 $4,960 
Submit destruction 
verification to third party 11 11 11 22 22 22 $2,797 $2,797 $2,797 
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Respondent 
Type   Activity  

Respondents per 
Activity per Year 

 Total Hours per 
Year  Total Cost per Year 

Y1 Y2 Y3 Y1 Y2 Y3 Y1 Y2 Y3 

Intermediaries Maintain records 5 5 5 5 5 5 $751 $751 $751 

Transformers 

Submit annual second party 
report 22 22 22 44 44 44 $5,594 $5,594 $5,594 

Maintain records 22 22 22 88 88 88 $9,920 $9,920 $9,920 
Submit transformation 
verification to third party 22 22 22 44 44 44 $5,594 $5,594 $5,594 

Transfers 

Submit domestic transfer 
request 2 2 2 8 8 8 $1,017 $1,017 $1,017 

Submit international transfer 
request 0 0 0 0 0 0 $0 $0 $0 

Laboratory 
Suppliers Submit quarterly report 12 12 12 192 192 192 $24,409 $24,409 $24,409 

Laboratories Submit annual certification to 
third party 1,000 1,000 1,000 1,000 1,000 1,000 $127,130 $127,130 $127,130 

Methyl 
Bromide 
Distributors 
and End-
Users 

Submit critical use application 0 0 0 0 0 0 $0 $0 $0 
Submit annual critical use 
sales report 0 0 0 0 0 0 $0 $0 $0 

Submit annual pre-2005 
stocks report 1 1 1 1 1 1 $127 $127 $127 

Submit quarterly QPS 
distribution report 12 12 12 96 96 96 $12,204 $12,204 $12,204 

Submit QPS distributor 
certification to third party 12 12 12 48 48 48 $6,102 $6,102 $6,102 

Submit QPS applicator 
certification to third party 16 16 16 96 96 96 $12,204 $12,204 $12,204 



 9/19/2024 

 Page 35 of 39 

Respondent 
Type   Activity  

Respondents per 
Activity per Year 

 Total Hours per 
Year  Total Cost per Year 

Y1 Y2 Y3 Y1 Y2 Y3 Y1 Y2 Y3 

Submit critical use end user 
certification to third party 0 0 0 0 0 0 $0 $0 $0 

Maintain records 89 89 89 356 356 356 $40,132 $40,132 $40,132 

Process Agent 
Users 

Submit one-time report 9 0 0 918 0 0 $113,800 $0 $0 
Submit annual report 9 9 9 54 54 54 $6,865 $6,865 $6,865 
Submit one-time ODS 
emissions report 9 0 0 13,311 0 0 $1,664,098 $0 $0 

Submit annual ODS emissions 
report 9 9 9 54 1,026 1,026 $6,865 $161,084 $161,084 

Submit advance notice of 
changes report 9 9 9 6 6 6 $763 $763 $763 

Maintain records 9 9 9 378 378 378 $37,887 $37,887 $37,887 
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(b) Bottom Line Respondent Burden Hours and Cost Tables 

As shown in Table IV, EPA estimates the total annual hour and cost burden to all respondents to 
equal 8,905 hours and $1,122,911. 
Table IV. Respondent Burden Summary Table 

Year Total 
Responses Total Hours Total Labor 

Costs 
Total O&M 

Costs Total Costs 

Year 1 1,790 17,743 $2,180,455 $36,495 $2,205,364 
Year 2 1,772 4,486 $539,397 $36,495 $581,685 
Year 3 1,772 4,486 $539,397 $36,495 $581,685 
Annual Average 1,778 8,905 $1,086,416 $36,495 $1,122,911 

14. Estimating Agency Costs 
EPA identified 11 activities incurred by the federal government associated with this data 
collection request. Burden associated with each activity is based on EPA’s experience with 
reporting and data collection of ODS. The number of occurrences of each activity is based on the 
estimated number of responses per year for each year of this ICR (as discussed further in section 
(d) below). 
Costs are subdivided into Agency and contractor costs. The average hourly rates for EPA 
technical and managerial staff of $51.18 and $71.15, respectively, are derived from the 2022 
annual base pay table, which was retrieved from the Office of Personnel Management website. 
The rate for technical staff is based on a GS-13 step 1 salary and the rate for managerial staff is 
based on a GS-15 step 1 salary. These rates were then multiplied by the standard government 
benefits multiplication factor of 1.6 to get hourly rates of $81.89 for technical staff and $113.84 
for managerial staff. The cost of contractor time is valued at $130.52 per hour on average, 
including overhead and fringe. This rate takes into account a weighted average of managerial and 
technical staff hours, based on rates for Senior Technical Analyst III and Consultant I approved 
under EPA Contract #68HERH19D0029.  
Table V summarizes total agency burden and costs by activity.
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(a) Detailed Agency Burden Hours and Cost Tables 

Table V. Agency Burden and Cost Table 

Activity 
Managerial 
Hours per 
Activity 

Technical 
Hours 

per 
Activity 

Clerical 
Hours 

per 
Activity 

Contractor 
Hours per 
Activity 

Number of 
Activities Total Hours Total Cost 

Y1 Y2 Y3 Y1 Y2 Y3 Y1 Y2 Y3 

Collect and 
Process MeBr 
Applications 

1.0 2.0 0.0 0.0 - - - - - - $0 $0 $0 

Notify 
Submitters of 
Baseline 
Allowances 

0.5 1.0 0.0 1.0 8 8 8.0 20 20 20 $2,155 $2,155 $2,155 

Review Data 
for Reporting 
Compliance 

0.2 1.0 0.0 1.0 395 386 386 869 849 849 $92,895 $90,779 $90,779 

Process Trade 
Reports 0.2 1.0 0.0 0.0 2 2 2.0 2 2 2 $209 $209 $209 

Review 
Petitions to 
Import Used 
ODS 

2.0 4.0 0.0 0.0 24 24 24.0 144 144 144 $13,326 $13,326 $13,326 

Provide 
Reporting 
Guidance 

0.0 0.5 0.0 0.5 40 40 40.0 40 40 40 $4,248 $4,248 $4,248 

Maintain the 
ODS Tracking 
System 

30.0 175.0 0.0 300.0 1 1 1.0 505 505 505 $56,902 $56,902 $56,902 

Ensure Non-
Exceedance of 
Montreal 
Protocol Caps 

2.0 8.0 0.0 40.0 1 1 1.0 50 50 50 $6,104 $6,104 $6,104 
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Ensure Non-
Exceedance of 
CAA Limits 

2.0 8.0 0.0 40.0 1 1 1.0 50 50 50 $6,104 $6,104 $6,104 

Report to the 
Ozone 
Secretariat 

4.0 30.0 0.0 40.0 1 1 1.0 74 74 74 $8,133 $8,133 $8,133 

Seek 
Information 
on MeBr CUE 
Program and 
Fumigation 
Industry 

0.25 0.25 0.0 0.0 - - - - - - $0 $0 $0 
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(b) Bottom Line Agency Burden Hours and Costs Tables 

As shown in Table VI, EPA estimates the total annual hour and cost burden to the Agency to 
equal 1,768 hours and $191,486. 
Table VI. Agency Burden Summary Table 

Year Total Hours Total Costs 

Year 1 1,794 $194,308 
Year 2 1,754 $190,075 
Year 3 1,754 $190,075 
Annual Average 1,768 $191,486 

15. Change in Burden 
Respondent burden estimates were updated based on recent reporting activity (i.e., reports 
submitted for the 2020 and 2021 reporting years). This resulted in an overall decrease in the total 
number of responses for non-process agent use activity compared with the prior ICR, driven by 
the ODS phaseout. At the same time, total burden hours incurred by respondents increased 
marginally due to updated assumptions associated with recordkeeping requirements that are 
more consistent with other ICRs that cover similar recordkeeping activities (e.g., the HFC 
Phasedown Rule ICR). Costs associated with the transition to electronic reporting were removed 
from the burden estimates as all stakeholders now submit all reports electronically. Finally, the 
inclusion of process agent use information collection increased the overall burden (hours and 
cost) compared with the prior ICR. 

16. Publication of Collected Information 
EPA does not intend to publish data reported under this ICR. 

17. Approval to Omit OMB Expiration Date 
Omission of the expiration date is not requested. 

18. Exceptions to Certification for Paperwork Reduction Act Submissions 
There are no exceptions for the Paperwork Reduction Act submissions. 
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