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This guidance has been prepared by Natural Resources Wales on behalfof the
Welsh Government. Its purpose is to assist Risk Management Authorities in
Wales consider the impacts of climate change when planning and developing
flood and coastal erosion risk management projects and strategies.

For enquiries please contact the Flood and Coastal Erosion Risk
Management team, within the Welsh Government by emailing:
Floodcoastalrisk@gov.wales


http://Floodcoastalrisk@gov.wales/

Flood and Coastal Erosion Risk Management — Small Scale
Works Grant

How to Complete Guidance

These instructions will give you step-by-step guidance on how to complete your
Flood and Coastal Erosion Risk Management — Small Scale Works Grant

The Welsh Government produces this guidance in Welsh and English as required
under the Welsh Government Welsh Language Scheme.

If you are encountering problems or are unable to access our website, please
contact the RPW Online Helpdesk on 0300 062 5004.
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Rural Payments Wales Online - Home page

Log into your RPW Online Account - enter your User ID and Password in the boxes
and click the Sign in button.

&y GOV.UK

1300 This is a new service — your feedback will help us to improve it

English | Cymraeg

Signin using Government
Gateway

Government Gateway user ID
This could be up to 12 characters.

Password

Create signin details

If you are encountering problems or are unable to access your online account,
please contact the RPW Online Helpdesk on 0300 062 5004.

Once logged in to your online account the RPW Online ‘Homepage’ will appear.



Rural Payments Wales Online — Home page

To access the Flood and Coastal Erosion Management— Small Scale Works Grant
application, click the Tab labelled ‘Forms’ on the RPW Online home screen, as
shown below.

% RPWE

Rural Payments Wales

Cymraeg | Log Off

Home My Details * Land = Comespondence 2 ~ Forms Contracts and Small Grants ~ Woaodland Plans

To change the language at any time click the button located in the top right hand
corner bar of the RPW Online information. This will allow you to choose the
language your Flood and Coastal Erosion Management — Small Scale Works Grant
application is displayed in.

Forms Page

Once you have selected the Forms tab you will see the Forms that are available for
you to complete.

Select the Flood and Coastal Erosion Risk
Management — Small Scale Works Grant from the list

Ar-Lein

T
gﬁ RPW e

Rural Payments Wales

Cymraeg | Log Off

Home My Details -~ Land - <Comespondence 2z ~ Forms Contracts and Small Grants ~ Woodland Plans

Please Note: Claims/Applications marked "Ready for Payment' are still subject to checks and
payment cannot be made until the specific scheme's payment window opens as detailed in sche

Mot Submitted Being Processed Completed

ay therefore not result in a payment being made. Also,

e literature.

Start a Form

Single Application Form 2024
Available until 31/12/2024. 113 days left.

Contract Claim Form - {Onlineg) Rgricultural Diversification Scheme
Aplication

Draft Nlable until 16/12/2024. 98 days left.

Project Change Request - (Online) Availablk anytime

Draft
Capital Wokks Claim
Axailable ankpme

Flood and Coaskal Erosion Risk Management -
Revenue Grant

Available until 31./¢/2099. 27506 days left.

Flood and Coastal Erosion Risk Management -
Srmall Scale Works Grant




Getting Started

Once you have read the Guidance Booklets, to start your application click the Start

Rural Payments Wales

Cymraeg | Log Off

Home My Details ~ Correspondence 2 ~ Forms Contracts and Small Grants ~  Woodland Plans

Start Application start an application oy/claim

¥ou hawve asked to complete the following application online: Flogd and Coastal Erosion Risk Management - Small Scale Works Grant.

RPW Online will prompt you for the information required by e form. By starting this application online you are not committing to submitting it onling; you may Exit
the process at any time. If you Exit the application, you can Zeme back later to complets the remainder, RPW Online will have saved the information you entered in

your previous session.

The application will not be submitted to the Welsh Goybrnment until you click the ‘Submit’ option at the end of the process. Once you have submitied the application
you will not be able to make changes to it using RPY Online.

The application must be submitted to Welsh Goudmment by You will not be able to submit the form after this date even if you started filling in the
form on or befare

If you have any problems completing your
Centre’ for further guidance.

lood and Coastal Erosion Risk Management - Small Scale Works Grant then you can also contact "Customer Contact

Please check that the Customer Detaily/and Online Preferences shown below are correct before submitting your application. If incorrect, you can change them now by
clicking the Custemer Details or Onljfe Preferences links below.

Customer Details
Trading Title

Online Preferences

Email or SMS (Text) Preference
Address Email Address

Mobile Number

Postcode
Telephone Numbe
Email Address
Number of Pg

Guidance Contact Us Copyright Accessibility
Documents Statement Statement

Introduction Page

This is the introductuon page which provides information about the Flood and Coastal
Erosion Risk Management — Small Scale Works Grant.

Flond snd Coastal Erasion i
sk Management - Sl Introduction
Scale Warks Grant

B N >

Flood and Coastal Erosion Risk Management - Small Scale Works Grant _,l
The Flocd and Costal roion sk ok e t ke foard smaller fisod allevaion projects usising Wekh Coverment unding By ¢
fown . few— SR ——

vidusl projects up to # masimum value of £300,000 per project for Design and Canstruction i 1 year or £50,000 Design in year 1 2nd £300,000 for constructian in yesr 2
cts which zan be completed within the finsncial yess, One sppiication form shauld be subminsed per preject

Liywodraeth Cymru
Welsh Government

the financisl year

ice for the Small Scale Works Grant inchuding what s and is nat ekigible far funding can ke found here.

Evidence tn be submitted with spplication forms should inchide (where appropristel:

Mgt showing
= Fload maps shou
.5 ports

past fisading and/ar showing haw p 13 incidents et el
= Pre-canstruction photos of ares affected by propored warks
# Refierence to Lucal Fiood Risk Mansgement Strategies where sppropriste

Faiture 1o provide sulficient evidence may result in the application being delayed of rejected.

Al warks undestaken must be done under the requirements of the Grant Memarandum for Fload snd Casstsl Erasion Risk Mansgement which can be found hese.

For queries relsted the Fload & C

18 yeu hve sy technical ssues compieting yeur sppiation oning, you should antact the Customer Cantact Centre using your RPW Onine acezunt oe by telephane n 0300 062 5004

o e @B ] vt >

Once you have read the information click on the Next Button.
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Privacy Notice

This is the Privacy notice that you must read.

Flood and Coastal Erasion
Risk Management - Small
Seale Works Grant

Privacy Notice

s o
B Introduction
B Project Detads *

B Location o

s of Project %

B EidenceoiFloading %
B Costsand Benafits *
Wi Benefits snd Well

ing Gosl:
B Detais of Froposed Work %

Censultations and
Consents

Value for Money x

Chackist of Supposting
. Documents.

> Submissian

Cymeaeg

> Submission

Privacy notice: Welsh Government Flood, Coastal Erosion,

Introduction/Background

The Velsh Government provides grant funding to flocd

k Management grants

authorities for the pu the risks from

I orcier for us to manage the grants we will need to process same personal tata about you and your arganisation in order to administer and issue fhe grar:
Before we proside grant funding to you and during the term of the grant award v

‘What is the Lawful Basis far processing?

The Weish Government will b the data controlle for any persanl

receive the grant funding.

What persanal infarmation do we need to process?

I order ta process your grant we will need the follawing pessonad information:

o name
o office address and office address Nistory

* organisational contact details such as email address and telephone numbers

* third party organisation details

Why do we need to process your personal data?

The Welsh Government s your information to keep you as a point of contact to administer your application for grant funding.
diitionaly we, and fraud prevention agencies. may use this informaticn, including any personal data.to prevent fraud snd meney laundering. and to verify your identity. We and frsud prevention agencies may slso enable law enforcement agencies to
access and se yeur personal data to detect investigate and prevent crimé.

nting 7

data you provide in reltion fo your grant appication or request for grant funding. e willprocess
o prevent fraud and money laundering an 1o veriy identities. Such processing is alse 3 requirement of the grant funding you have requested and will help us 2ssess your eigikility 1o

ing. and to verify your identity

T with our pubdic task and the offcial authority vested in us o pros

< previous

e financial

anduse

We, and fraud prevention agencies, may use this information, including any perscnal data, to prevent fraud and meney laundering, and to verify your identity. We and fraud i

persenal L [

How lang will we keep your persanal information?

The Wielsh Gavernment will keep your personal information for a periad of between seven and ten years depending on the nature of the grant award after the comletion of your grant in line with cur Data Retention Policy.

can hold your personal data for
by fraucl pravention agencies for up to 6 years from s receipt

‘Will your personal information be shared?

The Welsh Govermment my share your information with frsud prevention agencies if we suspect or detect fraud. e may share only relevant information for publicity and post schem completion evaluations.

e, depe data is being used. Please contact us for more

Acministaters of RPW online may have secess 1o your persenalinformation 35 3 part of theif outing meniaring and mansgement of the piatiorm.

Your rights:
Under the UK GOPR you have the following rights:

* To access  copy of your own datac
* For us to rectfy inaccuracies in that date;

To ckject to er restrict processing (in certain circumstances);

+ For your data to be ‘erased (in certain dircumstancesi: and

. Tob plaint with

Contact Information

5 Office (1CO) who is our independent reguistor for data protection

The contact detads for the information Commissioner s Office are:

wyclfe House
Water Lane
wilmsiow
Cheshire

K9 SAF

Telephone: 01625 545 745 or 0303 123 1113

Website: hitps//ico.org uk

1f you have any questions relating to this privacy notice or 2bout how

Welsh Govemment
Cathays Park
CARDIE
cFI03Na

Emait dataprotactionofficer

rmation. I you are considred

handie your p 0

Once you have read the information click on the Next Button.

y alse

pose 3 fraud or money laundering risk. your dsta can be hald

< Prevous

B e

>

>



Project Details
You must answer all mandatory questions marked with * on this page.
The Local Authority Name will be automatically populated.

If “Other” is selected as Type of Scheme, please enter details within the text box
provided.

Flood and Coastal Erosion i
Risk Management - Small Project Details
Scale Works Grant

)

There are basic data integrity checks built in to this form and any errors or
information messages will appear once you either ‘Save’ or click ‘Next’ on each

page.



Project Details

Contact Details

Once you have corrected any errors and answered all of the questions on each page
click on the Next Button.

Location details of Project
You must answer all mandatory questions marked with * on this page.

Extra information for questions will be displayed when you place the cursor over the
? symbol on this page.

Enter the location details of the scheme.

[=]
[=]




Mark the scheme location on the map.

Flond snd Cosstal Erasion Location detalls of Project € Pevous B Sme  Next 3
Risk Management - Small
Scale Warks Grant

Questions maries with * are mandieany

The map will open by showing the area covered by the Local Authority submitting the
application.

Select area to draw location by using the search bar and selecting name of area or
postcode.

Draw Pyoject Location %

+ and — to zoom in
and out.

You can also use the

eyl S QOut I
* % e N LT
l ;: = {%‘ Abergal’ :9 v Ry ]

BL, 2
[ UN 2,
§ 9/ fATifase= \'/ Q Py W%
=7 /,7\/1 " 5 ch / AEQ % é‘f- \(nr .:Q\or)_
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Select +Draw area on the map, when drawing the area click on the map and drag the

cursor to create the shape, this will be shown in blue.

Draw Project Location

To remove an area
from the area
already drawn,
select -Remove
Area and draw area
to be removed.

If you wish to delete
the location drawn,
select Clear.

When complete
select Done

Select the Senedd Constituency and Senedd Region from the drop down lists.

Location details of Project

11




Fioad and Coustal Erssion i Ceion Eime Netd
Foo Erpsen Location details af Project
Scale Works Grant.

Gueions mares N * e manaTOYy
Poncede®
Project Location

Markth projectlocatian on the Map® @

B DeecestPoming 1
. o teetty .
Wit Banatis ans Wl
. 5

Being Casa

B Detnis of Progeen e

Carswtatons ard

. .
Comerts € s oy o st g 325 bty
Povarmt moan 534 o o b 1 e T e e o
x it SRR
» Sumie Senedd Contituensy™ Pheise Select -
Semesid Seglon”

Eutmates

Estimated end dat

= Y € eioa I S
e

An estimated scheme start and end date must be selected.

ool s Coitl Ervakn € Fees moee Net )
= Location details of Project
Scale Wors Geant
uestions maves wih
a [
Poieede®
Project Location

Mark e prost locatian o the Ma® @

B Detais of Progoied Weik =

o Cortmonsard
Gan G o o e g
s 51 3
. e

» Susnine Senedd Contituency” Preise Select -
Senen Regon® -
Extmated start dute?
Estmated and date”

B Cimeses € feoa Gies et )
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Evidence of flooding
You must answer all mandatory questions marked with * on this page.

Extra information for questions will be displayed when you place the cursor over the
? symbol on this page.

If Coastal Flooding, Main River, Ordinary Watercourse or Surface Water is selected
at the ‘Risk Being Addressed’ question within Project Details section the CARR

Name will be required.

Fload and Coasta Erosion i C Pmios B Sne Nem >
Risk Management - Small Evidence of Flooding
Scale Works Grant

Questions markes wih * ve moaditon.

[ Hew @
. - CARR Name™ @ Slesse Select T

Flagd isk being addressed® Pase Select
Actual Flood Events
Frequency - number of incidents” @

Impact - total number of homes affected ver the last 20 years™ @

Select the CARR name from the drop down list.
CARR names will display for the Local Authority submitting the application.

Select an Answer From Below

Type here 1o fker the answers.

13



Select the flood risk being addressed from the drop down list.

Evidence of Flaoding « e

® [+

Actual Flood Events Flease Select

Once the number of flood incidents is entered you must add further details by
clicking on the Add Event button.

The number of
Flood Events listed
must match the
number entered in
‘Frequency —
number of incidents

14



Evidence of flooding — Actual Flood Events
All actual flood events must be entered on this page.
You must answer all mandatory questions marked with * on this page.

Extra information for questions will be displayed when you place the cursor over the
? symbol on this page.

The date of the flood event must be selected, if only the month of the event is known,
use the 1%t of that month as the day.

Evidence of Flooding - Actual Flood Events

If entering multiple events click on Sav er, once all events have been
entered click on Save and Return to return to the main Evidence of flooding page.

Once all events have been entered a list will appear at the bottom of the page, you
can modify or delete any of the incidents by clicking on the Modify or Delete buttons.

Flood and Coastal Erosion Evidence of Flooding
al

Flood risk being addressed* I t v

Actual Flood Events

Date of flood incident Number of properties affected Evidence of flooding

18/12/2020

15



Costs and Benefits

Enter the number of homes and businesses that will benefit, the “Total Properties”
will update as these are entered.

You must answer all mandatory questions marked with * on this page.

Wider Benefits and Well-being Goals

Click on the Add Benefit and/or Add Well-being Goal button/s to add wider benefits
and well-being goals

Wider Benefits and Well-being Goals

Wider Benefits

Well-being Goals

16



You can enter as many Wider Benefits as applicable by selecting from the drop
down list and entering the details in the text box.

If entering multiple wider benefits click on Save and nother, once all wider
benefits have been entered click on Save and Return to return to the main Wider

Benefits and Well-being Goals screen.

You can enter as many Well-being Goals as applicable by selecting from the drop
down list and entering the details in the text box.

Wider Benefits and Well-being Goals - Well-being Goals

If entering multiple well-being goals click on Save an Another, once all wider
benefits have been entered click on Save and Return to return to the main Wider

Benefits and Well-being Goals screen.

17



Once all wider benefits and well-being goals have been entered lists will appear on
the Wider Benefits and Well-being Goals page, you can modify or delete any of the
benefits by clicking on the Modify or Delete buttons

Wider Benefits and Well-being Goals

Wider Benefits

Details of Proposed Work

Enter the details of the proposed work and the reasons why the work is required

J—
B Detais of Sropound work )
o o

18



Consultations and Consents

Enter the details of consultations and consents. If applicable enter any other
environmental issues associated with the project

e s Consultations and Consents
Risk Managemen - Small
Seale Works Grant

ut ot lmited to:

19



Value for Money

Enter the details of how the work will be procured and the key risks associated with
delivery of the project. Include any further information in support of your application.

Value for Money

20



Checklist of Supporting Documents

Supporting documents must be submitted by the closing date either at the time that
the application is submitted or through the “My Messages” tab on the Home screen.

Checistof Supportng gy
[—

Submission Page - Errors, Information and Summary

This gives a summary of the items you have selected and informs you of any errors or
information messages on your application.

Pages with errors will display a red cross
and you can return to the pages to
make amendments by clicking here.

21



Once any errors have been corrected each section will have a green tick displayed

Submission Page — Declarations and Undertakings

You must read the Declarations and Undertakings and tick the box to confirm that
you have read and agree them.

22



Submission Page - Submit

To submit your Flood and Coastal Erosion Risk Management — Small Scale Works
Grant click on the Submit Button.

Once submitted, you will receive a confirmation which you can print for your own
records.

You can also submit documentation at this point by clicking on the Submit
Documentation button, or exit the application.

Once the application has been submitted you are able to start a new application.

Print this Screen
T r—

A summary of your completed Flood and Coastal Erosion Management — Small
Scale Works Grant will be added to the ‘Messages’ page on your RPW Online
account under the title “Documents received by RPW”. Ensure you check the
information submitted thoroughly. If any of the information shown is incorrect, please
reply to the Message detailing your concerns. You should do this as soon as you
discover any incorrect information.

If you are encountering problems or are unable to access our website, please
contact the RPW Online Helpdesk on 0300 062 5004.

23



Submitting Supporting Documents

You can submit supporting documentation along with your application by selecting
Submit Documentation and follow the Create a Message instructions below.

Flood and Coastal Eresion Submission Confirmation
Risk Management Grant -

Capital Pipeline

N

Flood and Coastal Erosion Risk Managemeny/Grant - Capital Pipeline : Reference Number:

Your Flood and Coastal Erosion Risk Manag;
of your Flcod and Coastal Erosion Risk Maflagement Grant - Capital Pipeline and a copy of what has been submitted should be available in your online Messages page within one working day. Please
check the contents of your Flood and Cfstal Erasion Risk Management Grant - Capital Pipeline and notify us of any changes required. Changes may be notified in writing or through the RPW Online
Messages system. Click the ‘Print this Jreen’ Button to print a copy of this receipt.

ient Grant - Capital Pipeline was submitted for CRN: . A message confirming receipt

ir submission click 'Submit Documentation’ otherwise click 'Exit’.

You can also provide the supporting documentation at a later stage by following the
guidelines below.

To add any supporting documents click the Correspondence Tab on the RPW Online
home screen and select Messages, as shown below.

¥ RPW[HGRA

LN e

Home My Detads ~ Land = Comespondence * Ftorms  Cootracts and Small Grants = Woodland Flans

When you have finished your ¢

ensure that you log out and close the browser.

Messages

Select Create a Message

e Taliadau Gwlediy Cymru
i% RPWETEE
s Onl

niine

Rural Payments Wales

Cymraeg | Log Off

Home My Details ~ Lland ~ Correspondence ~ Forms Contracts and Small Grants ~ Woodland Plans

Documents Messages

Create a Message

Messages between You and RPW

« 2 3 4 5 » Select Page 8 Print this Page l

24



Taliadau Gwledig Cymru

RPW erimt

Rural Payments Wales.

J

Twodracth Gy
Weleh Covermiment

Cymraeg | Log Off

Home My Det. Correspondence Contracts and Small Grants ~ Woodland Plans

Documents Messaget

Create a Message

If you have a query about an existing problem, please locate the original message and reply from there

The title that you enter will be displa
wherever possible. This will help us assist you more efficiently.

alengside this message o
page.

essages

Fields may only contain letters, numbers and the following additional characters £ € 2% () -+ \: ", ./

Insert the Title of your
message.

Ease provide as much information as

possible in your query to help us respond to
you as effectively as possible,

When you have added files. only files with a

Title for this message®

Message*

Insert your message in the
text box provided.

green tick will be uploaded, files with a red
cross will be ignored.

Please note, maximum combined file size is

If you want to submit
documentation please
select Add Files.

100MB.
Add Files... d
«
Guidanee Contact Us Copyright Accessibility
Documents Statement Statement

Choose which file you want to upload into you message and select Open.

e Open *
« v 1T ¥ This PC » Documents v [$] L Search Documents
Organise ~ New folder = 1 @
~ [ Name ~
3 Quick access .
Flood and Coastal Erosion Risk Management supporting document
I Desktop »*
& Downloads »
Documents
&= Pictures »
v
v < >
Fila name: Flood and Coastal Erosion Risk Management : v | |AI| files ™ |
| Open | ‘ Cancel ‘

25



Taliadau Guledig Cymru

o % = {
2 RPWEEGN

Rural Payments Wales

Cymraeg | Log OFff

Home My Details ¥ Land ¥ Correspondence ~ Forms Contracts and Small Grants ~ Woodland Pla

Documents Messages

Create a Message .
Your uploaded document will appear

If you have a query about an existing problem. please locate the original message and reply from there The title that you enter will be displayed un d er your message.

wherever possible. This will help us assist you more efficiently. T B G i s

page.

Fields may only contain letters, numbers and the following additional characters £ € 2% () - + \:', ./ Please provide as much information

You can add other documents by
repeating the previous instructions.

Title for this message®

Message*
When you have added files, only files with a

green tick will be uploaded, files with a red

rnl ot To delete/remove the document, select
Please note. maximum combined file size is
100MB. Remove.

=+ Add Files...

::m F\cuc:;nd Coastal Erosion Risk Management supporting 13.39 KB To send your message and up|oaded
documents, select Send.

Guidance Contact Us Copyright Accessibility
Documents Statement Statement

Once the message has been sent you will receive a notification on screen with your
reference.

Message Received

Your message has been received. with id

3% RPW

My Details ~

Cymraeg | Log Off

Home Land ~ Forms

nd Small Grants ~ Woodland Plans

SN S Your correspondence
will appear under your
Messages Tab.

Correspondence

Messages between You and RPW

- 2 3 a4 E = Select Page

Flood and Coastal Erosion Risk Management

Scheme

From Only Unread o

Last Updated: 10/09/2024 15:57:26 e ) 1 =] View
ind Messages ese
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